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BBEJAEHUE

[lenp AaHHBIX METOAWYECKMX PEKOMEHJAIMH — TIOMOYb CTYyAEHTaM
HampaBieHus: «l'ocygapcTBeHHOe W MyHUUMNanbHOe ynpasiaenue» YOY BO
«MMHVYIIBT» B mOATOTOBKE U HAlMCAHUU KYpPCOBBIX pabOT IO Kypcy
«l"ocynapcTBEeHHAs: U MyHHLIMIAIBHAS CITYK0a».

Meronuueckie yKa3zaHHs OIpPEACIAIOT MOPSIOK BBIOOpA CTYJEHTOM TEMBI
KypcoBOil  paboOThl, TOPSAOK  YTBEpXKIACHHS  TeMbl, oOmue TpeboBaHus,
NpeNbABISIEMbIE K JIaHHOMY BHAY paOOT, OCBEIIAIOT MOCIEA0BATEIILHOCTh
MOJITOTOBKU, CTPYKTYpPY M COJep)kaHue paboT, a Takke TpeOoBaHHMA K Hay4dHO-
CIIPaBOYHOMY amnmnapary B COOTBETCTBUH C JEHUCTBYIOIIUMHU CTAHIAPTAMM.

B Meroguyecknx peKOMEHJAUUsIX 3aKperuieHa CUCTeMa OKa3aHWs MOMOIIH U
OpraHM3alMd KOHTPOJS 3a paboOTOM CTYAEHTOB Ha BCeX 3Tamax MX padoThl Haj
U30paHHON TEMOW CO CTOPOHBI HAyYHBIX PYKOBOJIWTENEH, a TaKkXKe OIpeleseH
HOPSJOK 3aIIUTHI KYPCOBBIX padoT.



1. HABHAYEHUE KYPCOBOM PABOThI

1.1. O01mme MoJI0KeHNS 110 HANTUCAHUIO KYPCOBO# padoThI

KypcoBast pabora nmo kypcy «l'ocynapcTBeHHass 1 MYHUIIMIAIbHAS CIIyXK0a»
SBIISIETCS. HEOThEMJIEMOM YacThio mpouecca obyuenus B BY3e u 3akpemieHus
MOJTyYEHHBIX TEOPETUUECKUX 3HAHUM U MPAKTHUYECKUX YMEHHUH B (popmMe pOBEICHHUS
CaMOCTOSITEJIBHOIO HAay4YHOTO MCCIEAOBAaHUA U M3JIOKEHUS €ro pe3yibTaToB
TEKCTOBOH (hopme.

IToaroroBka KypcoBoi pabOThI Kak OJUH U3 BUIOB CAMOCTOSTEIBHONW padOThI
CTylIeHTa HampaBiieHUsl «['0CyllapCTBEHHOE W MYHUUUIIAIBHOE yrpasiaeHue» YOV
BO «MHVIIBT» crocoOcTByeT 3aKkpeIuieHUI0 TEOPETHMUECKUX 3HAHUW, Pa3BUTHIO
npodecCUOHaNbHBIX HABBIKOB U YMEHUM.

B pesynpraTe HamucaHus KypcoBOM paboOThl y CTylaeHTa (opmupyercs
CIIEAYIOIINE KOMIIETCHLUH:

— - BJIAJACHUEM HaBBIKAMM I[IOWCKA, AaHAIW3a M  HCIIOJb30BaHUS
HOPMATHBHBIX U MPABOBBIX JOKYMEHTOB B CBOEH Mpo(hecCHOHANBbHOU JIEATEIbHOCTH
(OIIK-1);

—  yMEHHMeM pa3pabaThiBaTh METOJUYECKHE U CIIPABOYHBIC MAaTEpHUAIIbI IO
BOIIPOCAM JICSATENIIBHOCTU JIMI HA JOJDKHOCTAX TIOCYJapCTBEHHOM TIPaKIaHCKON
Poccuiickoii ®enepanuu, TOCYyAapCTBEHHOW CiyxkO0bl CcyOBekToB Poccuiickoi
denepallid U MYHUILUMAIBHON CIY>KOBI, JIMIl 3aMENIAIONIMX TOCYJIapCTBEHHBIC
noJpKHOCTH Poccuiickont denepanuy, 3aMElIaonX FOCyIapCTBEHHBIE JOJKHOCTH
cyorektoB Poccuiickoir ®@enepanuu, JODKHOCTH MYHULMNAIBHON  CIIyXOBI,
aJMUHUCTPATUBHBIE  JIOJDKHOCTH B  TOCYJAPCTBEHHBIX W MYHUIMNAIbHBIX
OPEANPUATUIX W YUPEKIEHUSX, B HAyYHBIX W OOpa3oBaTEIbHBIX OpPraHU3AIUSX,
MOJIUTUYECKUX  MAPTUAX,  OOILIECTBEHHO-TIOJUTUYECKHX, KOMMEpPYECKHX U
HekoMMepueckux opranm3anusx (I[1K-5);

—  BJAJCHUEM OCHOBHBIMH TE€XHOJOTUSIMH (DOPMUPOBAHUS U MPOIBUKECHUS
UMUJKA TOCYJApCTBEHHOM M MYHUIIMIIAIBHON CIY>KOBI, 0a30BBIMH TEXHOJOTHUSIMHU
dbopmupoBanus odmecreeHHoro muenus (ITK-11).

—  BIJIAJICHUEM HAaBBIKAMH IUIAHUPOBAHUS WM OpraHU3aluu JEATEeIbHOCTH
OpraHoB  rocyaapcTBeHHoM  Bimactu  Poccuiickorn ~ ®depepauun,  OpraHoB
rocyJlapCTBEHHOUM BiiacTH cyOBekToB Poccuiickoii deaepaiuu, OpraHoB MECTHOIO
CaMOyMpaBJI€HUs, TOCYJApCTBEHHBIX W  MYHULMNAIBHBIX MPEANPUSATUA U
YUpEXKACHUH, MOTUTUUYECKUX MAPTUH, OOIIECTBEHHO-TIOJUTHYECKUX, KOMMEPUYECKHUX
U HekoMMepdeckux opranusanuii (ITK-23);

—  BIAJCHUEM TEXHOJIOTHSIMH, MPUEMaMH, OOECIICUYMBAIONIMMH OKa3aHUE
TOCYapCTBEHHBIX U MYHHUITUNAIBHBIX YCIYyT (PU3UYECKUM W IOPUAMYECKUM JIHIIAM
(TIK-24);

—  YMEHHMEM OPraHU30BBIBATH KOHTPOJb WCIIOJHEHHUS, TPOBOJUTH OLIEHKY
KAueCTBa YINPABJICHUYECKUX PEIICHUA M OCYIIECTBIECHUE aJMUHHUCTPATHUBHBIX
nporieccos (ITK-25).



KypcoBasg paGoTa — 3TO 3aKOHUEHHOE CaMOCTOSITEIBHOE MCCIEA0BAHNUE,
IPU3BAHHOE CIIOCOOCTBOBATh 3AKPEIJIEHUIO U MPOSIBICHUIO 3HAHUM, NOJYyYEHHBIX B
IpoLecce U3YyYEHUs TUCUUIUIMHBI «['0CyTapCcTBEHHAss U MYHULIMINAJIbHAA CITyK0a»,
YMEHHM W HaBBIKOB HCCIIEJOBATEIbCKON W MPAKTUYECKON pabOThl MO JTaHHOMY
Kypcy, cozaepxkailee HaydHO OOOCHOBAHHOE pEIIEHHE TEOPETHUYECKON 3aJauu,
BBITEKAIOIIEE U3 CHCTEMHOTO aHAIM3a BHIOPAaHHOTO 00BEKTA U MpeaMETa, TPOOIIEMBI.

CamMmocTosiTeNbHbIE HayYHbIE HCCIEIOBAHMUS MUMEIOT LEIbI0 CHCTEMATHU3ALUIO,
0000LIEHNE U MPOBEPKY CIELUATBHBIX TEOPETUUYECKUX 3HAHUI CTYIEHTOB. B HuX
JOJKHBI CTAaBUTHCS M PEILATHCS aKTyalbHbIE BOIIPOCHI B 00JIACTU rOCYAapCTBEHHOTO
Y MYHHMIMIAIBHOIO YIPABJICHUS, JEMOHCTPUPOBATHCA IPYAULMS U YMEHHME aBTOpa
aHaJIM3UpPOBaTh MPOOJIEMBI M HIpeIaraTh MYTH UX pa3pelIeHus, CaMOCTOSITENIbHO
nenarb BbIBOABL. OpUTHHAIBHOCTD IOCTAHOBKY U PEIEHUs KOHKPETHBIX BOIIPOCOB B
COOTBETCTBHUHM C MPOOJIEMATUKON UCCIENOBaHUS, a TAKKe TIIyOHHA, IIUPOTAa OXBATA U
CaMOCTOATENIbHOCTh HMCCJIEIOBAHMS SIBJISIOTCS OCHOBOIIOJIATAIOMIUMH  KPUTEPHUIMU
OLICHKHM KayecTBa KypCOBOM paOOTHI.

Llenpio BBINOJHEHUS KypCOBOW pabOTHI SIBISETCS (POPMUPOBAHUE HABBIKOB
CaMOCTOSITENIbHOTO TBOPUECKOI'O PelIeHUs! NpOopeCCUOHATIbHBIX 3a/1a4.

3ajayaMu BBITIOJIHEHUS KYPCOBBIX PaOOT SIBISIIOTCA:

— CcHucTeMarusanus, 3aKpEeIUICHUE, yriay6nenue U pacuIMpeHue
IpUOOPETEHHBIX CTYAEHTOM 3HAaHUM, YMEHUH, HaBBIKOB 10 YYEOHBIM JMCLUIUIMHE
«["ocynapcTBeHHast 1 MyHULIMIIATIbHAS CITy)K0a»;

— OBJAJICHHE METOJaMU HAYYHBIX UCCIIEIOBAHNUI;

— (opmMupoBaHHE HABBIKOB PEIICHHS TBOPYECKUX 3aad B XOJA€ HAYYHOIO
UCCJEIOBAHMS,  XYJOKECTBEHHOTO  TBOpPYECTBA WJIM  MPOEKTUPOBAHUS IO
OIIPEICIICHHON TEME.

1.2. ®opmMupoBaHne TeM KypcOBBIX padoT

OTBETCTBEHHHIM MOMEHTOM B HAIIMCAHUU KYPCOBOU pabOTHI SIBISIETCS BHIOOD
TeMbl. CTYJEHT B COOTBETCTBHU CO CBOMMH MPO(PECCHOHAIBHBIMU M HAay4YHBIMU
WHTEpECaMu MOXKET BbIOpaTh JOOYI0 TeMy H3 TMPeIIOKEHHBIX Kadeapon
(MpUOAN3UTETBHBIN CIIHCOK TEM KYPCOBBIX PabOT MPHUBEACH B MPHIOKEHUH 1), WiH
TeMa KypcOBOM pabOThl MOKET ObITh CPOPMYJIUPOBAHA CTYAEHTOM CaMOCTOSITEIBHO
U corjacoBaHa ¢ IMpenojaBaTesieM KadeApbl, KOTOPOMY HOPYYEHO PYKOBOJICTBO
paboTOM.

Tematnka KypcoBOW pabOThl JOKHA OBITh aKTyallbHOW, COOTBETCTBOBATH
U3YYCHHOMY KypCy, a TakKe€ COBPEMEHHBIM TEHICHIMSM U TEPCIEeKTUBHBIM
HANpaBICHUSIM Pa3BUTHUA TOCYJAPCTBEHHOTO W MYHHUIIMTIAIBHOTO YIIPABIICHUS,
OTpaXkaTh CErOJIHAIIHEE COCTOSIHUE KAaK OTEYECTBEHHOM, Tak W 3apyOekHOMU
MPAKTUKH TOCYITAPCTBEHHOTO U MyHUITUTIAIBHOTO YIIPABICHHUS.

dopMyHpOBKa TEMBI KYPCOBOM pabOTHI JOJKHA 1aBaTh SICHOE MPECTABICHUE
O TOM, 4YTO OHa TpeAnojaraeT peneHrue KOHKPETHBIX MPAKTUUECKUX 3ajad,
CIIOCOOCTBYIOIINX  TOBBIMEHUI0O  93()PEKTUBHOCTH  TOCYAAPCTBEHHOTO u
MYHHUITUTIATBHOTO YITPaBJICHUS.



[Ipu QopmynupoBaHUU TEMBI KYypCOBOH pabOThl HYXHO YYHMTHIBATH LIEIb U
3alayd, OOBEKT M NpPEeIAMET HCCIEIOBaHUsA, METOJbl M HaNpaBJICHHUS HAyYHOTO
noucka. @DOpMyIHpPOBKM TIeNM © 3a7a4 JIOJDKHBl HAYMHATBCA CO  CJIOB:
HCCIICIOBAHUE...», «COBEPIICHCTBOBAHUE (pa3BUTHE)...», IIPOCKTUPOBAHHE
(pa3pabotka)...», «aHanmu3  (OIICHKA)...»,  «IOBBIIEHUE  (CHIDKCHHE)...»,
«yny4lieHue...» u T. I. Jlomyckaercss koMOuHanus nened U 3agad. Hampumep:
«aHaJIM3 U COBEPILICHCTBOBAHMUE. ..», «IIPOEKTUPOBAHUE U OLICHKA. .. ).

B kauecTBe 00beKkTa HCCIEAOBAHMS TPHU HAMUCAHUM KypCOBOWM pabOTHI IO
Kypcy «l'ocynapcTBeHHAss 1 MyHUITUTIATbHAS CTY’K0a» MOTYT BBICTYTATh:

- 0a3oBbIe MOHATHUS TOCYAAPCTBEHHOTO M MYHHUIIMITAIILHOTO YIIPABJICHHS KaK
HAyYHOU JUCITUIUTMHBI U Cephl MPAKTUIECKOU JeATETbHOCTH,

- (pyHKIIUU yrIpaBIEHUs, METO/IbI YIIpaBJICHUS,

- DJIEMEHTHI CUCTEMBI YIIPABIICHUS;

- pasnuuHble Ccdephl IeATeILHOCTH: YIpaBJICHUECKas, OpraHWU3aIMOHHAS,
HDKOHOMHUYECKAsi, MApKETHUHTOBasg, WH(GOPMAIIMOHHO-aHAIUTUYECKAs, MPOEKTHO-
HCCJIeI0BaTeNbCKasl, KOHCAIITUHIOBAs, HTHHOBAIIMOHHAS U JIPYTHE.

B kauectBe cCyOBeKkTa KypcOBOM paboOThl, KaK MPaBHIIO, BBHICTYIAET
YIPABJISIONIAS YaCTh CUCTEMBI, TO €CTh CYyOBEKT yIpaBiICHUS.

K uuciay mszydaembIX 2JIEMEHTOB CyObEKTa YIPaBJICHUS MOTYT OTHOCHTHCS:
KaJIpbl,  PECypChl, BUJBI  OOecnedyeHus  ympaBieHuss  (MHPOPMAIMOHHOE,
OpraHU3aIMOHHO-TIPABOBOE, TOKYMEHTAIIMOHHOE, TEXHUYECKOE U TaK Jajee).

ba3oi1 nccnegoBanus u coOopa MaTepUanoB JJIsl KypCOBOM pabOThI MOTYT OBITh
ydeOHas JUTeparypa, NEpHOAWYECKas IiedaTh, CIeIUaabHas JIATEepaTypa IO
pemaeMomy Borpocy. OOs3aTeNbHBIM YCIOBHEM SIBIISIETCS COOTBETCTBHE XapakTepa
perraeMbIx 3a7ad TeMe KypCcoBOi pabOThI 1 M3YYCHHOMY KYpCY.

[Tpu BEIOOpPE TEMBI CTYACHT JAOHKCH PYKOBOICTBOBATHCS CBOMM HHTEPECOM K
TOW WJIM MHOM TMpoOJieMe, HAayYyHO! crenuanu3aiyen kadeapsl, peKOMEHIAUSIMA €€
podeccopcKo-TPenoaBaTeIbCKOro COCTaBa, BO3MOKHOCTBIO MOTYyUYE€HUS UCXOTHBIX
JAHHBIX, HATMYUEM CIICIIUATIbHOM JIUTEPATYPHI.

Kadenapa Ha3Hauaer HaydHOro pyKOBOAMTENS U3 uyuciaa Mpodeccopos,
JIOIICHTOB, CTaplIMX TmpenojaBareneii. Hayunble pykoBoAuTENHd 00€CTIEUUBAIOT
CUCTEMATUYECKUN KOHTPOJb 32 HAIMCAHUEM KYpPCOBBIX padoT.

[Ipu BBIOOpPE CTYIZEHTOM TEMBI CJIENyeT UMETh B BHIy, YTO MOJTOTOBKA H
HaIMCaHKe KypCOBOM pabOThI OOBIYHO COCTOUT U3 HECKOJBKHUX ATAIOB.

1. Be1OOp TEMBI U €€ YTBEPKICHHUE.

2. O00CHOBaHME CTPYKTYPHI pabOTHI.

3. Cocrapnenue 6ubamorpaduu, 03HaKOMJICHUE C 3aKOHOAATEILHBIMU aKTaMU,
HOPMATHBHBIMH  JOKYMEHTaMH, JAPYTMMH HWCTOYHMKAMU W  JIMTEPATypoOM,
OTHOCSIIUMUCS K TEME KypCOBOI pabOTHI.

4. Coop mMaTepuanoB Ha 00BEKTE MCCIICI0BAHUS.

5. OOpaboTka W aHanu3 TOJYYCHHOW WHGOPMAIIMK C TPUMEHECHUEM
COBPEMEHHBIX HAYYHBIX METO/I0OB U MH(DOPMAITMOHHBIX TEXHOJIOTHH.

6. @dopMmynupoBaHHWE BBIBOJAOB, KOTOpPHIE JIOJDKHBI OBITH JIOTIOJTHEHBI
MPAKTUYECKUMH PEKOMEHIAIASIMH.



7. OdopmneHnne KypcoBod pabOThl B COOTBETCTBHU C YCTaHOBIICHHBIMU
TpeOOBAHUSIMU.

1.3. llopsinok padoThI ¢ UCTOYHUKAMU U JTUTEPATYPOIi

PaboTa ¢ UCTOYHMKAMH U JIUTEPATYypOl JOJHKHA HAYMHATHCS €IIE B MpoLecce
BbIOOpa TeMbl. OHA MpUOOpETaeT BaXKHENIIee 3HAUEHUE MOCIIE COrJIacCOBaHMs IUIaHA
KypCOBO# pabOTHI.

KypcoBass pabGoTa BBIMOTHSETCS HAa OCHOBE TJIYOOKOTO  HM3yYCHHS
JUTEPATYpPHBIX HCTOYHUKOB. (OCHOBHYIO JIUTEPATYPY CTYIEHTY PEKOMEHAYET
Hay4YHBII pYKOBOJMTEIb, 3HAYUTEIbHYIO YaCTh JIMTEPATYPHBIX NUCTOUHUKOB CTYAEHT
noJ0MpPaeT CaMOCTOATENLHO MPHU MOMOIIM MPEAMETHBIX M al(paBUTHBIX KaTaloroB
OuOMMOTEeK. YCHEUHbIM BBHINOJHEHUE KYpCOBOM pabOThl B 3HAUUTENILHOW CTENEHU
3aBUCUT OT TOrO, HACKOJIbKO YETKO CTYAEHT NpPEACTaBiIAeT ce0e HalpaBleHUE
paboThI U TO, KAKOW MaTepHall eMy HEOOXOUMO MOJTYUHUTh.

N3ydenune nutepatypsl cieayeT HAuUHATH CO BTOPUYHBIX HCTOYHUKOB -
y4eOHUKOB, y4EOHBIX MOCOOW; OHM IMO3BOJISIOT JIyYIlle OPUEHTUPOBATHCS B HC-
ciemyemMoil mpobiemaruke. 3aTeM HU3Yy4aroTCs TEPBOMCTOYHHMKH - ABTOPCKUE MO-
Horpaduu, cTaThu B KypHaiax. OOIiee KOJUYECTBO JIUTEPATYPHBIX HCTOYHHUKOB,
MPUBOJMMBIX B CIHUCKE JIUTEpaTyphl g KypcoBod pabotel coctaBisier 20-25
equauil. Ocoboe BHUMaHUE cleAyeT oOpaliaTh Ha ToJl W3JaHUS JUTEPaTypHOTO
UCTOYHUKA. J[JI1 TyMaHUTApHBIX U SKOHOMHYECKUX JUCLUUILIMH 3TOT CPOK HE JOJIKEH
MpEBBINIATH 4-5 JIeT.

B kypcoBoit pabore ocoboe BHUMaHHE CJIEAYET YICIATh H3YYCHUIO
3aKOHOJATEIbHBIX aKTOB. OCBEUIEHUE UCCIEeAYEMOM MPOOJIEMBI CIIEyEeT MPOBOIUTh
HE TOJIKO C YYE€TOM HOBEMIIMX IOCTMKEHHM HAyKH, HO M 3aKOHOB Poccuiickoii
®enepauuu. I[Ipaktryecku no 000 TeMe KypcOBOM pabOThl €CTh TOT WM MHOU
3akoH Poccuiickori ®enepanuu. 3HaHUE 3aKOHOB M YMEHHWE HMMH IOJb30BaThCH,
HEOOXOJIMMBI KaXJOMY CTYJICHTY JIJIsl TOT0, YTOOBI pa3pad0oTaHHbIE UM MPEIJIOKEHUS
HE TpoTHBOpeumwn 3akoHaMm Poccuiickoit @enepanuu. [Ipu 3TOM BakHO, YTOOBI
CTYJEHTbl HE TOJIBKO XOpOLIO 3HAIM COACP)KAHUE 3aKOHOB II0 TEME CBOETO
WCCJIEIOBAHUSI, HO U UMEJTU TIPe/ICTaBlieHne O (PaKTHYECKUX MPABOBBIX MOCIEACTBUIX
TOr0O WM HWHOTO 3akoHa. PelleHusi, NpoTUBOpEYallli€ 3aKOHY, HE HWMEIOT
FOPUIAYECKON CHIIBI.

[Ipu BbBITIONIHEHUH KypCOBOW palOThl CTYACHTY PEKOMEHIYETCS H3y4YHTh
CJIEAYIOIINE HOPMATUBHbBIE HCTOYHUKH IO TEME CBOETO UCCIICIOBAHMUS:

- 3akoHbl Poccuiickoit @enepanuu;

- ykassl [Ipesunenrta Poccuiickon denepanuu;

- TIOCTAaHOBJIEHWS  MUCIOJIHUTEJIBHBIX  OPraHoB  BJAacTu  Poccuiickou
denepannu;

- WHCTPYKTUBHBIE U METOJMYECKUE YKa3aHUsi MUHUCTEPCTB U BEJOMCTB.

B cnucke nurepatypsl 3akoHbl Poccniickoit Denepanuy 1 HOpMaTUBHBIE AKTHI
MOMENIAtoTcs Ha mepBoM Mecte. O mpaBwiax OGOPMIIEHUS CIHCKA JIUTEPATypPhI
Oomnee moapoOHO yKa3aHO B MYHKTE 3.7. HACTOSIIMX METOANYECKUX PEKOMEHIAITUH.



[Ipu moxbope HOPMATHUBHO-TIPABOBBIX AKTOB, PETYIHMPYIOUIUX CBS3aHHBIE C
TeMOM paboOThl  OTHOIIEHHUA, 1eJIeCO00pa3HO  HCIOJb30BaTh  BO3MOKHOCTHU
TEMaTUYECKOr0 MOUCKAa JOKYMEHTOB B CIIPABOYHO-NPABOBBIX cHucTemax «l'apaHmy,
«KoHcynpTanT» W 1p. BO3MOXHO HCHOJB30BAHHE JAHHBIX, IMOJYYEHHBIX IpH
UCIIOJIb30BAaHUU TJI00aIbHON MH(MOpMaIMOHHON ceTh HTepHeT.



2. CTPYKTYPA M COJIEP)KAHUE KYPCOBOM PAEOTHI
2.1. OcHOBHBIE 2JIEMEHTbI KYPCOBOii padoThI

CtpykTypa KypcOBOW pabOTBhl JOKHA CIOCOOCTBOBATh  PACKPBITHIO
U30paHHON TEeMBI W COCTAaBHBIX JJIEMEHTOB. Bce dacTtu pabOTBl JOKHBI OBITH
U3JI0’KEHBI B CTPOTOM JIOTHYECKOM MOCIIeI0BATEILHOCTA U B3auMOCBsI3U. CTpyKTypa
KypCcOBOH pa0OTHl TakXke JO/DKHA OTBEYAaTh TPEOOBAaHUSAM, MPEABABISAEMBIM K
JTAHHOMY BHJIY Y4€OHO-KBAIHM(UKAITMOHHBIX paboT. PaboTa B 00s3aTEIbHOM TOPSIAKE
JIOJKHA COJIEPIKATh CIICIYIOIINE YaCTH:

- TUTYJBHBIN JINCT;

- COJEp)KaHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (Kak MPaBWUIIO, JIBA pa3jielia, KaXKIblil U3 KOTOPHIX B CBOIO
ouepenb JIeTuTcs Ha 2-4 nojapasjena);

- 3aKJIIOYCHUE;

- CIIMCOK JIUTEPATYPHI;

- TMPUIIOKEHUS.

B xypcoBoii paboTe akieHT AesaeTcs, IpekIe BCEro, Ha aHaJIu3 UMEIOLIETroCs
MPAKTUYECKOTr0 MaTepuaia u GopmMyaupoBaHUE TPAMOTHBIX U MPABUIIBHBIX BHIBOJIOB.

O06BeM KypcoBol paboThI (0e3 mpuiioxkeHuii) cocrapisieT 20-25 crpanui

MAIIMHOMUCHOTO TeKCTa. B pyKomucHOM BHie KypCcOBBbIE pabOTHI K 3alllUTE HE
MIPUHUMAIOTCS.

Bonpuryro gacte paboThl 3aHUMAET OCHOBHAs 4acTh. OCTaNbHbBIE YacTh PabOTHI
10 00bEMY paclpeIes0TCA NPUOIU3UTENBHO B TAKOM MOPSAKE:

- BBeneHue — 1-2 c1p.;

- ocHOBHas 4acTh — 15-20 ctp. (OcHOBHas 4yacTh KypcoBOH paOOThI JOJIKHA
coJiepKaTh 1o 2-4 noapaszena B KaXIOM U3 pa3zesioB Mo 3-4 CTpaHUIIbI KaXIbIi);

- 3akioueHue — 2-3 cTp.

KonuyecTBo cTpaHull B pasnenax KypcoBOil pabOThl JOJKHO ObITh IPUMEPHO
oMHAKOBBIM. Henb3s momyckaTs OONBIION pa3HUIBI MEKIY 00HEMOM MOPa3IeIoB.
Heo6xonumo co0mto1aTh MponopiMoHaibHOCTh BO BCEH paboTe.

B kypcoBoil pabote noapaszienbl Hellb3s AeIuTh Ha Oosee menkue yactu. (To
ecTh myHKTOB 1.1.1. 1 T.11. OBITH HE AOIHKHO.)

KonkpeTHOE coneprkanue KypcoBoi pabOTHI OMpeIeseTCsl TEMO.

2.2. TuTYAbLHBIA JUCT

TUTYIBHBIN TUCT KYpCOBOUM pabOTHI AOHKEH OBITh BBIMOJHEH B COOTBETCTBHUU
U 00pa3noM, MpeACTaBICHHbIM B TMpuioxkeHud 2. Ha TuTynbHOM nHcTe B
00s3aTENIbHOM TOPSAJIKE A0 3alUThl KypcOBOW palOOThl JODKHA CTOSITh MOANUCH
CTYJI€HTa, a TaKkXKe BU3a PYKOBOJUTENS O JAOIMycKe padoThl K 3amure. be3 Bu3bl
paboTa K 3alUTe HE JOMYyCKAETCs.



2.3. Conep:xkanue

Conepxanue (OrJIaBJ€HWE) — HAMMEHOBAaHHE BCEX pa3/IesiOB U IMOAPA3/IEiIOB
KypCOBO pabOThl MO3BOJSET YBUJETh NEPEUEHb OCHOBHBIX 3JIEMEHTOB, a TaKKe
OIIPENETUTh UX MECTOpACIoNokeHne B TekcTe. CojepraHue MOMEIAeTCsl BCie 3a
TUTYJbHBIM JIucTOM. CTpanuna «CoaepxaHue» HE HyMEPYETCsl, HO BXOAUT B OOLIHiA
00beM paboTHI.

[Tpumepsr odopmienuss CoaepxaHusi NpUBEIEHBI B MyHKTE 4.3. HACTOALIMX
METOANYECKUX YKa3aHUM.

2.4. BBenenue

Pa3nen «BBeneHme» — OYEHb OTBETCTBEHHBIM. VIMEHHO IpW €ro Nmpo4YTeHUU
CKJIaJIbIBACTCSI OCHOBHOE TIpejCTaBiicHHEe O paboTre. BBeneHne 00OCHOBBIBAET
aKTyaJbHOCTh U 3HAUEHUE M30paHHOM TEMbI, a TaKXkKe Ieb KypcoBOil padoThl. Bo
BBEJCHUU CJIENYyeT YKa3aTh, Ha KaKuX Marepuajiax Oasupyercss paboTa, Kakue
METO/Ibl PACUETOB U aHAJIM3a UCIIOJIb30BAHbI AaBTOPOM.

CyliecTBYIOT YE€TKHE€ HOPMBI, MO KOTOPHIM MHIIETCA pasnen «BBemeHuey.
Haumnaetcst 3TOT pazzaen ¢ o003HadeHUs1 MpoOJIeMbl, KOTOPOU MmocBsiaercs padora,
€€ 3HaYUMOCTH U aKTyajabHOCTH. [Tociie 0603HaueHMs TPOOIeMbl BBIACISIOTCS 1edb
U 32/1a44 KYpCOBOM paboThl. 3aTeM - 00s13aTEIbHO YKA3bIBAIOTCA: 00BEKT U MpeaMeT
MCCJIeIOBaHMsI, METOJIbI cOOpa M aHaliM3a MaTEPHANIOB, JUTEPATYpPHbIC MCTOYHHKH,
M3JIararoTCs MOJIOKEHUSI, BHIHOCUMBIE Ha 3aIlUTY.

AKTYaJIbHOCTh  MPOOJEMbl  OOOCHOBBIBAECTCS €€  3HAYUMOCTBIO LIS
COBPEMEHHOW Teopuu U TpakTukd. O 3HAYUMOCTH TMPOOJIEMbI  JOJDKHBI
CBUJICTEJILCTBOBATh Takue (DaKThl, KaK CYIIECTBOBAHHWE HECOBIAJAIOIINX TMOIXOOB,
HEJIOCTATOYHAs! U3YYEHHOCTh, HEOOXOIUMOCTh PEIICHUSI KOHKPETHBIX MPAKTUYECKUX
3amad. MITorm 5TOro KpaTkoro HCCIEJOBAHUS-I0KA3aTeIbCTBA MOXHO TMOJBECTH
npeio)keHneM Tumna: «BblleckazaHHOe OMpeaessieT 0COo0yH  aKTyalbHOCTh
HCCJIEYEMON TEMBD»

N3 hopmynrpoBkr 0003HaUYCHHON MPOOJIEMBI JI0JKHA BHITEKATh HeJIb PaOOThI.
B kadecTtBe mpumepa MOXHO MPUBECTH cieayroiee: «...[[erapio KypcoBoit paboTh
ABJISIETCA M3YYEHUE CHUCTEMBI YIPABICHUS MEPCOHAIOM...», «...Llenbto KypcoBoii
paboThI SBISETCS TJIAHUPOBAHKUE MPOU3BOJICTBEHHO - XO3SHWCTBEHHON JESATEIHLHOCTU
NPEANPUATAS B COOTBETCTBUU C TIOTPEOHOCTSIMH pPBIHKA U BO3MOXKHOCTSIMHU
MOJTYYeHUs] HEOOXOIUMBIX PECYpPCOB...», «...llenblo MaHHOW KypcOBOM palOThI
SBJISIETCS 00OCHOBaHUE HEOOXOIMMOCTH ONITUMH3AIINY YIIPABJICHUS TOCTABKAMM.

Konkpernbie 3amauu GopMyIUpyIOTCS B BHJE TMEPEUYHS HCCIIEA0BATEIBCKUX
NEeUCTBUHN, KaK-TO: «U3YUUTh...»», KYCTAHOBUT...», KUCCIEIOBAT...», «BBISIBUTH...» U
T.. PellleHMe yKa3aHHBIX BO BBEICHUM 3aJay JOJHDKHO HAWTH OTpaKeHHE B
coJiep >KaHM OCHOBHOM yacTu padotel. Hampumep «Jlyist mocTrkeHHs MOCTaBICHHOM
I[eJIM B KypCcOBOM paboTe HEOOXOIMMO PEIIUTh CICAYIONINE 3a/1a4u:

- U3Y4YUTh POJIb M MECTO YIPABJICHUS [EPCOHAJIOM B  CHUCTEME
roCyJJapCTBEHHOTO U MyHUIIUITAJIBHOTO YIPABICHUS;
- MPOAHAIU3UPOBATH CUCTEMY yIPABJICHUS ITEPCOHATIOM;
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- MPOAHAIU3UPOBATH BIMSHUE 3JIEMEHTOB CUCTEMBI YIIPABICHUS IIEPCOHAIOM
Ha 3G (HEKTUBHOCTH TOCYIAPCTBEHHOTO U MYHHUIIUIAIBHOTO YIIPaBICHUSI.

[Tocne aTOrO BO BBEICHUH CHaYana GopMyIupyeTcs: 00bEKT, a 3aTeM NnpeaMeT
uccienoBanus. OOBEKT M TMpPEAMET UCCIENOBAaHMS KaK KaTeropud HAy4dyHOTO
Ipolecca COOTHOCATCS MEXIy co0oi kak obiiee u yactHoe. OOBEKT MPECTaBIsSIeT
co0Oil Mpouecc WM SIBJICHUE MHUKPO- WIH MaKpOIKOHOMHUYECKOTO XapakTepa, B
pe3yabTaTe KOTOPOro BO3HUKAET MpoOJeMHasi CUTyallusi, TpeOyromias pa3perieHusl.
MMeHHO 3Ta cuTyauus U SBJISIETCSA MPEAMETOM HCCIEAOBAaHUSA, KOTOPBIM OMpEnensieT
TEMy HCCJIEIOBaHMS M Ha3BaHHWE KypcoBOM paboTel. [IpenmMer sBiseTcss OJHUM U3
MHOKECTBA 3JIEMEHTOB 00BEKTa UCCIIEIOBAHUSI.

Hampumep. Tema KkypcoBoit paboTel «MoTHBaIMs W CTUMYJIUPOBAHHUE
npoecCHOHANBHON ~ JIESTENIbHOCTH  TOCYJApCTBEHHBIX UM MYHUIMIAIBHBIX
ciyxamux». B nanHom ciydae oObEKTOM MCCIEeI0BaHUS JaHHOU pabOThl MOCTY KT
polecc MOTHBAlUU clyXamux. [IpenMerom uccineqoBaHus SIBISIOTCS METOABI U
CIOCOOBI BO3/ICMCTBUS Ha CIYKAIIMX U IyTH €T0 COBEPUIEHCTBOBAHUS.

OOs3aTrenbHBIM  aTpUOYTOM HMCCJEIOBAHMS KypCOBOW pabOThl  SIBIIAETCA
KpaTKHii 0030p TPHUBICYEHHBIX HUCTOYHUKOB M JIUTEPATYpbl. IDTO MOXHO
MPOWUIIOCTPUPOBATL  CleAyronmM oOpa3zoM: «B  mpouecce pabotel  ObUIH
MCIIOJIBb30BaHbl HOPMAaTUBHO-TIpaBoBbIe akThl Poccuiickonn denepannu, Kamyxckon
00nacTH, yueOHUKH, KHUTH, MOHOTrpauu U CTaThU BEIYIIMX OTEYECTBEHHBIX U 3a-
PYOEKHBIX YUEHBIX-3KOHOMHUCTOB.

Taxxe pekoMeHayeTCsl cieNaTh CCbUIKY Ha HCIOJIb3yeMble B pabOTe€ METOJIBI.
Hanpumep: «B paboTe UCIIonb30BaHbl CIEAYIOMINE METO/IbI HAYYHBIX UCCIIEIOBAHUIMA:
YKOHOMHUKO-CTATUCTUUECKUH,  PacueTHO-KOHCTPYKTHBHBIM,  MOHOIpaQpUUYECKUH,
DKCIIEPTHBIA U IPYTUEL».

HeoOxoauMo OTMETUTh Ba)KHOE MPaBUJIO - BBEACHHE, KAK U 3aKIIOYEHUE,
PEKOMEHyeTCsl MUCATh MOCJE MOJHOrO 3aBepUIEHUs] OCHOBHOM vacTH. [{o Toro, kak
OyZeT co3/aHa OCHOBHAsI YacTh pa0OThl, HEBO3MOXKHO HAIMCaTh XOPOIIEe BBEACHHE,
TaK Kak aBTOp €IlI€ HE BIIOJIHE OBJIAJIE)I MaTepuaiaMu Mo TeME.

HauGosnee yacto BcTpevaroniyecss TANMYHbIE OIIMOKH BO BBEJICHUHU:

- npuBeleHue (OPMYJIMPOBOK OCHOBHBIX MOHSTHI, PaCKpPbIBAIOIIMX
CYIIHOCTh U (DYHKIIMM MpeaMeTa MCCIENOBaHUs, KOTOPhle HEOOXOAMMO HU3JaraTh B
TEOPETUYECKON YACTH;

- KpaillHe HeyJauHOe CTUJIMCTHUYECKH M CTPYKTYpPHO, Haudajgo paloThl, ee
nepBbIil ab3ar; (Most Tema o4eHb akTyalibHasi, TOITOMY s €€ BbiOpana ...). Mectoume-
Husa «S», «MOE» u T.1. B pabore ymoTpebnarbcs He JoDKHBL Cremyer
UCITIOJIB30BaTh 000pOTHI: «B manHoi padoTe ...».

2.5. OCHOBHAsI 4YaCTh KypPCOBOii padoThl
OcHOBHasl 4acTh JEIUTCS Ha pasleibl M MOApa3leibl; JTO0JKHA COIAEpKATh
TEOPETUYECKOe OOOCHOBaHME U OMNHMCAHHME MPAKTUYECKOM 3HAYMMOCTU BOIIPOCA;

aHajau3 JIUTEepPaTypbl; HCTOPUIO BOMPOCA; THUIIOTE3bl; XOJA PACCYXKICHUU U
JI0Ka3aTeIbCTBA OCHOBHBIX MOJIOKEHHI; aHAIU3 CYLIECTBYIOIIEH MTPAKTUKHU.
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ConepxaHueM OCHOBHOW 4YacTHU KYypCOBOH pabOThI SBJISETCS TEOPETUUYECKOE
OCMBICJIEHUE MPOOJIEMBI U U3JI0KEHHE AMIUpUUEcKoro onbiTa. [lociaenoBarenbHOCTh
U3JI0KEHHST MaTepHralia JI0JKHA ObITh NMOJYMHEHA CIEAYolIeMy MpaBuiy. B Hauane
u3naraiTcs (QOpMYyJIMPOBKH OCHOBHBIX TOHSTHH, PAacKpBIBAIOIIUX CYIIHOCTh U
GyHKIIMM TpeaMeTa MCCIe0BaHus, 3aTeM MpeasiaraloTcs METOAbl aHallu3a JTaHHOTO
BHUJIAa  JICATEIIbBHOCTH, B  3aBEpIICHHE  IIOKa3bIBAETCS  IMEPEAOBOM  OMBIT
roCyJapCTBEHHOIO M MyHULIUIIAJLHOTO yIPABIICHHUS.

KypcoBasi pabota 0OBIYHO pacKpbIBaeTCS ABYMs paslieliaMu, SBISIIOITUMUCS
YHCTO TEOPETHUECKUMH. B KOHIIE Ka)KA0ro pasaena pekoMeHayeTcs: (OpMyIupoBaTh
KpaTKHE BBIBOJBI IO HU3JI0)KEHHOMY Marepuany. B Tekcre pabOThl 3TO MOYKHO
oopmiATh cienyrommmM odpazom: «cxons u3 BBIIIEU3I0KEHHOTO MOXKHO CJIENaTh
BBIBOJ O TOM, 4TO...», JUOO «IPUBEIEHHBII BbIIIE MaTe€puan MO3BOJSET CIENaTh
BBIBOJIBI O...»

ConepxaHne paszenoB W IOJAPA3JEIOB OCHOBHOM 4YacTH JOJDKHO TOYHO
COOTBETCTBOBATh TEME KypCOBOI pabOThl U MOJIHOCTBIO €€ pacKpbiBaTh. OHO Takxke
JOJDKHO ~ J€MOHCTPUPOBAaTh  CIIOCOOHOCTh  CTyJIEHTa  C)KaTo, JIOTHYHO U
apryMEHTUPOBAHO u3JlaraTh coOpaHHBIH, CUCTEMATU3UPOBAHHBIN u
MpOaHATN3UPOBAHHBIA MaTEpHUal.

B kypcoBoii paboTe OOBIUHO HJAET PACCMOTPEHHE TEOPETUUYECKUX WIIU
METOJIUYECKHX OCHOB MCCIIEyEMON TEMbI C MCIOJIb30BaHUEM OOJIBIIOrO KOJINYECTBA
JUTEPATYPHBIX MCTOYHUKOB. OrpOMHOE 3HAYEHHWE HMEET MpaBUJIbHAs TPAKTOBKA
MNOHATUH, UX TOYHOCTb M HAYYHOCTh. YNOTpEOJIIeMble TEPMHHBI JOJKHBI OBITH
OOLIENPUHATHIMHU, JIUOO CO CCHUIKOM Ha aBTOpa. B paboTe m3ywarorcs AeCTBYIOIIME
3aKOHOJATEIbHbIE AKThl, MHCTPYKTUBHBIE MATE€pUajbl, BBIABISAIOTCA pPa3ivuuus U
CXOJICTBA POCCHICKOIN U 3apyOeXHON MPAKTHKHU MO pacCMaTpUBAEMbIM IpoOiiemMam.
PaccmarpuBaroTCsi TEOpETUYECKHE U METOAOJOTMYECKHE OCHOBBI  pELIEHUs
IIOCTABJICHHOW 3aJayd. ABTOpP MOJKET BBICKA3aTh CBOI TOYKY 3pPEHHUS IO IMOBOLY
uccienyeMoi mpobsuemMsl. J[0CIOBHOE KONMMPOBAaHUE MPOYUTAHHON JUTEpaTyphbl HE
nomyckaercsi. OJHAKO 3TO HE UCKIIIOYAeT IUTUPOBAHUE UCTOYHUKOB C 00s3aTENIbHOM
B 3TOM CJIy4a€ CChUIKOM HA MUCIOJIb3YEMbI UCTOUYHHUK.

B kypcoBoit pabote 1enecoobpa3HO HCIONb30BAHUE WJUTFOCTPATUBHBIX WM
mudpoBeIX MarepuanoB. Bpibop (opmbel mpencTaBieHUs — HILTIOCTPATUBHOTO
Matepuana (TaOJuIbl, AUArpaMMBbl, TUCTOTPAMMBbI, PUCYHKH, TpaduKH, CXEMBI,
(hOTOMOKYMEHTHI U TaK Jajee) 3aBUCUT, IJIaBHBIM O0pa3oM, OT IIEJM U XapakTepa
TeMbl HcclieqoBaHuss. OIHAKO CIEQyeT YYHUTHIBATh, YTO JIFOOOW WIUIIOCTPATUBHBIN
MaTepuay, MOMEIIAEMbIi B OCHOBHYIO 4YacThb pPaOOThl, JOHKEH HECTH MAKCUMYyM
HOBOU moJie3HoW uHpopManuu. Tadmuupl, coaepkaiiue UCXOAHbIE CTATUCTUYECKHE
JAHHBIE, CIIEyeT NPHUBOJUTH B OTAEJBbHBIX NPWIOKEHUSIX K KBaTU(DUKAITMOHHOU
pabore.

2.6. 3akaoueHue

B paznene 3akirwdeHue, Kak NpaBUIIO, aBTOP HCCIEAOBAaHUS CYMMUPYET
pE3yNbTaThl OCMBICIICHUS TE€MBI, BBIBOJBI, O0OOIIEHUS M PEKOMEHIAINH, KOTOPbhIE
BBITEKAIOT U3 €ro paldOoThl, MOJYEPKUBACT UX MPAKTUUECKYIO 3HAYMMOCTh, a TaKkKe
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ONpEJENsieT OCHOBHBIE HAIpaBiICHUS JUIsl JAJbHEWINEro HCCIEOBaHUS B 3TOU
0o0NacTH 3HaHMW. 3aKIIOYEHHWE MOXHO HauyaTh cleAyromuMm mnpenjoxenueM: «Ilo
UTOraM TIPOBEJACHHOTO HCCIEIOBAHUSI MOXKHO CJeiaTh CIEAYIOIIME BBIBOAL. B
3aKJTIOYCHUHU JIOJDKHO OBITH TMOKA3aHO HACKOJBKO Marepuan pabdoThl MOXKET OBITh
HCIIOJIB30BaH B MpakTuke. B TekcTe paboThl 3TO MOKET OBITh U3JIOKEHO CIEAYIONTUM
oOpa3oM: «AHaIU3 TEOPETUYECKOTO Marepuaja IO ... MO3BOJWI BBISIBUTH Clie-
TyIOIIHe MpoOIeMbl (anee — WX KpaTKoe cojepikanue). B mannoi pabote mpema-
raroTcs CJIEAYIOIINE HAMPaBICHUS MO UX Pa3pelIeHUIO (J1ajiee — KPaTKoe CoJiepxa-
HUE KOHKPETHBIX MpeaiokeHuil). X peaimsaius HO3BOJHT ...».

Tunuynass ommbka - HyMepanus MpoOJieM, BBIBOJOB M IpeJiaraeMbIX
MEpONPUSTUNA. DTOTO JNIaTh HE CIECAYET.

2.7. CIMCOK JIUTEpPATypPbl

Crucok nuTepatypbl - 3TO TIEpeYeHb 3aKOHOJATENbHBIX AaKTOB, KHHT,
JKYpHAJIOB, CTaTe C YyKa3aHUEM OCHOBHBIX JaHHBIX (MECTO U TOJ BBIXOJA,
U3aTeNbcTBO U Jp.). CHHMCOK JUTepaTyphl, HCIOJIB30BAHHON mpu pa3padoTke
KypCOBOM  paboThl, SBIsETCA O00s3aTeNbHBIM  aTpuOyTOM JII0OOW  Hay4HO-
UCCIEeN0BATENbCKOW padoThl. OH BKIOYaeT OuOIMOrpauuecKkue OINMHUCAHUS BCEX
UCIIOJIb30BAaHHBIX, IIMTUPOBAHHBIX WM YIOMHUHAaEMbIX B PabOTe€ JOKYMEHTOB, a
Tak)Ke MPOYUTAHHYIO JIUTEPATYPy MO TeME, KOTOopasi OKasaja CyIIECTBEHHOE BIUSHUE
Ha cojepkanue padotel. He ciemyer Bkitouath B OMOMMOrpaduyecKuii CIIUCOK Te
UCTOYHUKHU, HA KOTOPHIE HET CCHUIOK B TEKCTE U KOTOpPHIE (DakTHUeCKH HE OBLIH
UCTIIONB30BaHbl. [Ipumep odopmiieHuss chucka JMTEpaTypbl TMPENCTaBICH B
npunoxkenuu 3. CrneayeT UMeTh B BUAY, UYTO MPU COCTABICHUH CIIHCKA JINTEPATYPHI
BCE UCTOYHUKH YCIIOBHO JIETISITCS HA TPH TPYIIIbI: 3aKOHOIATEIbHBIE U HOPMATHUBHO-
MPaBOBBIE AKThl; KHWUTH, MOHOTpaduu W mepuoiudecKas JUTepaTypa; WHTEPHET-
pecypchbl.

Bbonee noapo6Ho o npaBunax opopMIICHUS CIUCKA JIUTEPATYpbl CM. IyHKT 3.7.
HACTOSALIMX METOJINYECKUX PEKOMEHIALUH.

2.8. llpwio:xkeHus

B «IIpunoxeHus’» OTHOCAT BCIIOMOraTeIbHBIM MaTepuas, KOTOPbIA MpH
BKJIIOYEHUH B OCHOBHYIO 4acTh PaOOThI, 3arpPOMOKIAET TEKCT. DTO MOTYT OBbITh
TaOJNMIIBI, CXEMBbI, PUCYHKH, rpaguku Oombiioro ¢opmara, (pparMeHTbl KOTOPBIX
UCIIOJIB3YIOTCSL B OCHOBHOM TekcTe. K BcrmomorareiabHOMY Marepuany OTHOCSTCS
TaONMIBI  BCIIOMOTATENbHBIX  LHUQPPOBBIX  JaHHBIX, WHCTPYKIUHU, METOIUKH,
3aIlOJIHEHHBIE (POPMBI OTYETHOCTH, PE3YJIbTAThl COLMOJIOTUYECKOTO OMPOCa, aHKETHI
U T.J0. MHOrue u3 HUX CIyXaT M1 WUIKOCTPAlMU OTIAEIbHBIX ITOJOXEHUN
ucciaenyeMoit mpoOnembl. [lpumokeHuss HE 3aCUMTHIBAIOTCS B 3aJaHHBIN 00BEM
KypCOBOi1 pabOTHI.
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3. O°POPMJIEHUE KYPCOBOM PABOTBHI

3.1. O0mme moI0KeHus

KypcoBbie paboTbl mnpeAcTaBisioTcs Ha Kadenpy MeEHEIKMEHTa B OJHOM
HK3EMIUISIPE OTIIEYaTAaHHOM Ha Oymare v OJIHOM SK3eMIUISIPE B 3JIEKTPOHHOM BHU/JIE Ha
TUCKeTe, nucke win «dmim»-Hocutene. KypcoBas pabGoTa fgomxHa  OBITH
neperyieTeHa B nanky. /lomyckaercs HCOIb30BaHUE «MATKOI» OOJIOKKH.

TexcT KypcoBoii pabOThI TOJKEH OBITh OTPENaKTUPOBaH U BeIYUTaH. KypcoBas
paboTa nomkHa ObITH OhOpMIIEHA HA OJHOW CTOpoHE JucTa Oymaru ¢popmara A4 mo
['OCT 9327-60. PykomnucHble pabOThl K pACCMOTPEHUIO HE PUHUMAIOTCS.

KypcoBasi pabGorta odopmisieTcs NEYaTHbIM CHOCOOOM C HCIOJIb30BAHUEM
KOMITBIOTEpa W TpUHTEpa Ha OymaxxHoM Hocutene. Popmar Ttexcra (Word for
Windows) nokeH ObITh HaOpaH B TEKCTOBOM penakTope «Microsoft Word» (Bepcus
6,0; 7,0 u nanee) co cienyrOmMMUMHU ITapaMeTPaMH:

[Tosnst cocTaBIAIOT:

- cnesa - 30 Mmm;

- cnpasa - 15 mm;

- CBepxy - 20mm;

- cHU3Y - 20 MM.

Ipudt: rapaurypa - Times New Roman, keris — 14.

AO3ar1ibl B TEKCTE CleAyeT HaYMHATh C OTCTyNa, paBHOro 1,25 MM.

WuTepBan Mexay cTpokaMmu ad3aria — MOy TOPHBIHA.

@yHKIMS NEPEHOCA BKIFOYEHA.

BripaBHMBaHME O IIUPUHE.

OTctynsl 10 U Tocye ab3aleB He TOMYCKArTCs.

Tunosbie ommoku: mpudt Ne 12 Arial myraror co mpudrom Ne 14 Times
New Roman.

Copep:xaHue, BBelIEHUE, pa3lieibl B KypcOBOM paloTe, 3aKiIIOUeHHE, CHHCOK
JUTEpaTyphl U MPUIIOKEHUS MOAMKUCHIBAIOTCS MPOMUCHBIMU OyKBaMU IMOJYKHUPHBIM
mpudTOM M HAYMHAIOTCS C HOBOM CTpaHMIBI, Jaxe B TOM cllydae, KOTrJa
OpEIbIIyIIUNA  pa3fel 3aHuMaeT JHIIb HECKOJIbKO BEPXHUX CTPOYEK JIHCTA.
[Tongpaznensl (Hanpumep: 1.1., 2.3. 1 T.1.) ¢ HOBOM CTpaHUIBI HE HAYMHAIOT, KPOME
TeX CIy4aeB, KOT/Ia MOCJIE 3arojI0BKa MOpa3ienia 0CTaeTCsl YeThIpe CTPOKH J0 KOHIIA
CTPaHUIIBI U TTOJMMCHIBAIOTCS C 3arJIaBHOM OyKBBI MOTYXUPHBIM 1mpudToMm. Jlanee mo
TEKCTYy HE JAOIMyCKAeTCsl HA KUPHOTO MIPU(Ta, HU KypCUBOB, HA MO TYEPKUBAHUIM.

[Ipn moamwcanuu 3aroyiOBKOB, HA3BaHWW PHCYHKOB, TAaOJIWI[ W T.I. B KOHIIE
TOUYKA HE CTaBUTCSL.

B kypcoBoii pabore ciemyeT MpHUACPKUBATHCS €IMHOOOpa3usi TpH BHIOOpPE
CTWJIEH JJii CO3JaHHusl MapKUPOBAHHOIO M HYMEPOBAHHOTO CHHCKOB. Jlis
MapKUPOBAHHOTO CIIMCKA CJEIyeT HCIOJIb30BaTh CUMBOJI « - » CO CIEAYIOLIUMHU
napaMeTpamu:

- ToJsioxkeHue mapkepa — 1,1cm.;

- TIOJIOXKEHME TEKCTa mocse Tadbysuuu — 1,2¢m.;
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orctyn — 1,2¢cMm.;
HOBas CTPOKA HAUMHAETCS C MaJIEHbKOM OYKBHI;
B KOHIIE BCEX, KPOME MOCIEIHEN, CTPOK CTABUTCS 3HAK TOUKH C 3aMSATON «

B KOHIIE TIOCJIETHEW CTPOKHU CTABUTCS TOYKA.

Jl1si HyMEpOBaHHOTO CIHCKa CIIEAyeT HCIOIb30BaTh apaldckue Ludpbl ¢
TOYKOM WJIM KPYTJIOH 3aKphIBaroIieiics ckoOkoi B kKoHile. Hampumep: « 1. » uim «
1) ». ITonoxxeHue TaOyISIIMKA TPU 3TOM aHATOTUYHO MAPKUPOBAHHOMY CITHCKY.

JIng  co3maHuss  MHOTOYPOBHEBOTO  CIIMCKA  MOXHO  BOCIIOJIB30BaThCS
HECKOJBKMMH BapuaHTamMu odopmieHus. [lepBblii ypoBeHh MHOTOYPOBHEBOTO
cnucka OGOpPMIISIETCS aHAJIOTMYHO OOBIKHOBEHHOMY HYMEPOBAHHOMY CITHCKY, a
BTOPOIl M TOCHEAYIOUIME YPOBHU HUAYT ¢ oTctynoMm 1,25 cM. OT mpeablAyIIero
YPOBHSL.

Hampumep: Bce (akTopbl BO3EHCTBUSI OKpPYKAIOIIEH Cpelbl HA MPEANPUATHE
MOYKHO YCJIOBHO Pa3J€iuTh Ha JBE KaTETOPUU:

1. ®akTopbl BHELTHEN CPEIbI:

A. IOJINTHKA;
b. koHKypeHuu.
2. ®akTOpbl BHYTPEHHEH CpPEIbI:
A. KOpnopaTHBHas KyJIbTypa;
b. oprannzannonHnas cTpykrypa.
JIn60, Hanpumep. PakTOpbl BHELWIHEN CPEIbl MPUHATO ACIUTH Ha:
1. dakTOopbl KOCBEHHOTO BO3/ICHCTBUSA:
1.1. mpupona;
1.2. 3aKOHOIaTENHCTBO.

2. @aKTOPHI MPSMOTO BO3/ICHCTBUS:

2.1. KOHKYPEHTHI;
2.2. IOCTaBILMKH,
2.3. moTpeduTeny.

BriOpaB oauH W3 BapuaHTOB O(OPMIIEHHS CIHCKA, CIEAYET MCIOJIb30BATh
TOJIBKO €r0 Ha MPOTSKEHUHU BCETO TEKCTa KypCOBOM paOOTHI.

3.2. Hymepauus cTpaHuiy

Hywmepanus ctpanun B paboTe J1oykHa ObITh CKBO3HOW, HAUMHAS C TUTYJIBHOTO
aucra, apadckumu mdpamu. Homepa cTpaHul] yKa3bIBalOTCS CBEpPXY CTPaHHULbI
nocepeauHe WJIM MO mpaBoMy Kparw. (s KypcoBoil paOOTBl TUTYJIbHBIA JIUCT
CUMTAETCS TEPBOM CTPAHULIEH, COJEP)KAHUE — BTOPOM, BBEIAECHUE — TPETHEW U T.H.
Howmepa cTpaHull Ha TUTYJIBHOM JIMCTE, CONEP)KAHUM U BBEICHUU HE CTABUTCS, HO
CTpPaHULbI IPU HYMEPALIMN YUYUTHIBAKOTCS.

He BkiitouaroTcst B 00LIy10 HyMEpalnio NPUI0KEHHUS.

Cxembl, pUCYHKH, TaOJIMIBI W JPYroll WJUIIOCTPATUBHBIA MaTepual,
pacrosoXeHHbIe B TEKCTe pabOThl HA OTHENbHBIX JIMCTaX, U HE BHIHECEHHBIE B
IPUIIO’KEHUE, BKIIIOYAIOTCS B OOIIYI0 HyMepaliio CTPaHULl.
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3.3. OdopmiieHue coaep:kaHusl ¥ 3ar0JI0BKOB

ConeprxaHue KypcoBOW pabOTHI MpECTaBIsET coOoi TuiaH paboTel. B mrane
HE JIOJDKHO OBITh NEPEHOCOB, CTPOKM HE JOJDKHBI MEpeceKaTh yKa3aTelb HOMEPOB
crpanui. [loaTtomy coxaepkanue jiydiie oQopmisaTe B TabiaumuHoM Buze. [Ipu stom
BHEIIHWE M BHYTPEHHHE TPaAHMIBI TaOMUIBI HEOOXOIUMO CKpbITh. [Ipumep
oopmIleHHsT COIEp)KaHUsS KypcOoBOH paboThl mpuBenacH npaiee (tadm. 1). Jls
HAIJSIIHOCTH B JIaHHOM TNIpUMepe TpaHula TaOiuibl ocTaBlieHa BUIuUMOH. Ee
OTKJIFOYCHHE TTpon3BoauTcs B pegakrope MS WORD crnenyromum o6pazom. Mento /
Bun / Ilanenn wmHcTpymeHntoB / Tabmuubl u rpanuiibl. Ha OTKphIBLIEHCS MaHeIH
UHCTPYMEHTOB KHOIIKOW «TPaHUIBD MOKHO MPOU3BECTU UX OTKIIOUEHHE (CAenaTh
WX HEBUIMMBIMHU IIPU TIeYaTu Ha Oymare).

Odopmrnenne cojepkaHusi MOXHO TMPOU3BOAUTH JPYTUM CIIOCOOOM C
UCTIONb30BaHUEM cTaHaapTHOM (ynkumu pemakropa MS WORD. Yepes Mento /
BceraBka / CHocka / OrnaBieHue W ykaszareiu Ha BKiajke «OriaBieHue» BbIOPATH
COOTBETCTBYIOILIME MApaMeTpbl U YPOBHU 3arojIOBKOB, IPEIBAPUTEIBLHO B TEKCTE
paboOThl paccTaBUB YPOBHM M CTHJIM KaXXJIOTO W3 BBIOpaHHBIX 3arojIOBKOB IJIaB,
naparpadoB U pa3/esoB.

Tabnuua 1
[Tpumep odopmiieHus conepkanus KypcoBoil paboThl
(U1s1 HATJISITHOCTH TPAHUIIBI TAOJIUIIBI HE CKPBITHI)
1. TIPUPOJIA KOH®JIIUKTA....ccccoviiiiiiiiiniiiiiiniinecinrencens 5
1.1. | TloHsATHE ¥ BUJIBI KOHMPIIHKTOB. ... uvteeeeieeenreeannneenneeennns 5
1.2. | IIpy4uHbBI ¥ TOCTEACTBUS KOHMIUKTOB. ...'uvveneeeaneeenneennennnn. 7
1.3. | Monenb mpoecca KOHPIAKTOB. ....vuvveeeeneeeneenieenneennennns 10
2.  YINPABJIEHUE KOH®JIUKTHOUW CUTYALIMEN 12
2.1. | IlpoTrBOAEHCTBHE BOSHUKHOBEHHIO KOH(IUKTA 12
2.2. | CTpyKTypHBIE METO/IbI pa3pelIeHust KOHPIIUKTA 15
2.3. | MeXTMYIHOCTHBIE CTUITU pa3pelIeHrs KOH(QINKTOB 17
CITUCOK JIMTEPATYPBL.....cccciitiiiiiiiiiniiiiiiiiiniiiiiiecininneccecnnnenes | 24

B xypcoBoii paboTe Bce cofep:kaHue ACIUTCS Ha pa3/iebl.

OdopmieHue 3aroji0OBKOB pa3esioB B KYPCOBOil padoTe NMPOU3BOAUTCS
cJeayrIuM o0pa3om. 3arojIOBOK pasleiia IeyaTaeTcsi Ha HOBOM CTpPaHMIE IO
IEHTPY TIEPBOM CTPOKU (C YU4ETOM KpacHOM CTPOKH — ad3alja-oTCTyIa) 3arjiaBHbIMU
OyKBaMHM COOTBETCTBYIOIIETO IIpU(TAa U BBIJACIAETCS MOTYKUPHBIM HIPUPTOM.
CnoBo «Paznen» He nuiiercd. BBeneHue, 3akiatoyeHue, CIUCOK JUTEPATyphl U
MPUJIOKEHUST TOXKE SIBIISIIOTCS pas3zeiaMd KypCOBOIO TPOEKTa, HO HE BXOJISAT B
HyMepauo pasznenoB. OdopmiieHHe 3aroJiOBKOB IMOJAPa3aesoB  CieAylolee.
3arooBKM  MOJpa3/iesIOB IEYaTAIOTCS MOCEPEIUHE CTPOKH  YCTAHOBJIECHHBIM
mpu(TOM, BBIACISIOTCS MOJYKUPHBIM IIPUPTOM U OTACISIOTCS OT 3arojoBKa
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pa3iena M TEKCTa NyCThIMM CTpOKaMu. B KOHIIE 3arojioBKOB TIJaB, Pa3ieioB,
MO/pa3/ieNioB, TAOMUI] M PUCYHKOB TOYKHM HE CTaBATCA U TIEPEHOCHI CIIOB HE
JOIyCKArOTCH.

IIpumep odopM/ieHHs 3aroJI0OBKOB Pas3[ejioB M IOAPA3AeJ0B KYPCOBOM
padoThI:

BBE/IEHUE
1. TEOPETUYECKHE OCHOBbI UHBECTUIIMOHHBIX
MNPOLHECCOB
1.1. CymHocTh, BUAbI 1 HCTOYHUKH WHBECTUIIHI

3AK/IIOYEHUE

CIIMCOK JIMTEPATYPHBI

TunuyHble OIIUOKHU:

- HET IYCTBIX CTPOK MEX]y 3ar0JIOBKOM U TEKCTOM;

- HaJW4Me TOYEK B KOHIIE 3ar0JIOBKOB, IIEPEHOCOB CJIOB;

- HECOOTBETCTBHUE 3arojIOBKa IJIaBbl U/WIIM MOIpa3zielia COAEPKaHUIO TEKCTa;

- OTCYTCTBYIOT TOUYKHM IOCjIe HoMepoB mojpasenos (1 1) u (1).

- 3aroJIOBKM pAa3ACIIOB M TOJPa3[eioB JAOJDKHBI OTpaXaTb COJAEpKAHUE
TEKCTA.

Oco0oe BHUMaHUE cleyeT oOpaTUTh Ha TO, YTO KPOME 3arojOBKOB pa3JiEeiioB,
IJIaB U MOJIPA3JIEJIOB B TEKCTE KYpCOBOM pabOTHI HE CIEAYyET MCIOJIb30BaTh KUPHBIM
mpudt. [TomuepkruBanusi, KypCcUB WM 3arjiaBHble OYKBBI TaKK€ HE PEKOMEHIYETCS
UCIIOJIb30BaTh, €CJIIM 3TOT0 HE TpeOyeT CMBICI H3JIaraeMoro marepuaia. Tekct
paboThl JOJKEH OBbITh OJHOPOAHBIM, 0€3 «ykpamenuil». Hampumep, B Tekcre
«BBEICHUSN» CJOBAa «AKTYyaJbHOCTh palOThl», «IEIb», «3aJaun», «OOBEKT»,
«TpeMeT» He CIENyeT BBIACHATh JKUPHBIM  MPUPTOM, KYpPCHUBOM JIHOO
NOJYEPKUBAHUEM, TAK)K€ HE CJIEAYyeT CTaBUTh [BOETOYME IOCHE 3TUX CI0B. Mx
CJIeIyeT BIUCATh B TEKCT pabOTHI CIIEIYIOIIMM 00pa3oM.

Hanpumep:  «...Bce  BbllmieckazaHHoe  0OyClIaBIMBaeT  aKTyaJbHOCTh
BBIOPAaHHOM TeMbI KypCcOBOH paOoThl. B CBSI3M C BBIIEU3IIOKEHHBIM, LEIbI0 JAHHOM
paboThl  fABISETCS ONTHUMH3alMsd Tpolecca ympaBieHus mnepcoHaioMm. s
JOCTH)KEHHSI TIOCTaBJICHHOM 1€MW B KypCOBOM paboTe HEoOXOAMMO PpEelIUTh
CIEAYIOIINE 3a1AUH: . . .

L

B «3akimoueHun» Takxke cienyet uz0eraTh BbIACICHUS clIoBa «BbIBOI» KakuM

1100 crnocoOoMm.
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3.4. Odopmienue Tadaull, rpaduyeckoro Mmarepuasa, popmya pacuera

OcHoBHasE 4YacTh KypcOBOM pabOThI 0053aT€NbHO JODKHA COJEPKATh
pa3IMYHOTO poOJia WJUIIOCTPaTUBHBIE MaTepuaybl (TaOJUIbI, YEPTEKU, CXEMBI,
JMarpaMMbl, TUCTOTPAMMBI, PUCYHKH) B TEJISIX PACKPBITUS CBOMCTB M XapaKTEPUCTHUK
00BEKTa UCCNEAOBaHUS WM JIJIS JIyUILIeTO TOHUMAHUSI TEKCTa.

Taboauubl. [lannas ¢opma npUMEHSETCS NpU U3NOKEHUH UUPpPOBON U
CJIOBECHOM MH(OpPMAIIMK O HECKOJBKHX OOBEKTaX MO Psy MPU3HAKOB JJIA JIydllen
HarJISiAHOCTH W CpPaBHEHMS TOKazarened. Tabnuia uMMeeT 1Ba YpPOBHS WJICHEHUS:
BEPTHUKAIbHBIN — Tpadbl U TOPU3OHTATIBHBIA — CTPOKH.

I'padpt 1 cTpoku TaOIUIBI TOHKHBI UMETh 3ar0JIOBKH, BBIPAKEHHBIC UMEHEM
CYIIIECTBUTEILHBIM B UIMEHHUTEILHOM majaexke. [loa3aronoBku rpad u CTPOK JOJKHBI
OBITh TPAaMMATUYECKH COTJIACOBAHBI C 3aroJIOBKaMU. B 3arojioBkax M Mmoj3aroioBKax
rpad M CTPOK TaOJUIBI YINOTPEOJSIIOTCS TOJBKO OOIIETPUHSTHIE COKPAILCHUS U
YCJIOBHBIE 0003HAUYCHUS.

Bce Ttabnumpl HymepyroT apabckumu 1udpamu 6e3 ykazaHus 3HaKa Ne.
Hymepamus Tabnui, 1 puCyHKOB MOXKET OBITh CKBO3HAs, MO Bceil pabore, wiu
nBy3HauHasg. B mocnenneM ciiydae mudpbl pa3iensioTcs TOUKOM: mepBas nudpa
O3Ha4YaeT HOMEP TJIaBbl, @ BTOpas — MOPSJIKOBBIA HOMEp B JaHHOM riase (Taba. 1 wim
Tabun. 2.3). Tabnuipl moMemarwTcs B TEKCTE pabOThI 0 BO3MOXKHOCTH Cpasy IMOCe
CCBUIOK Ha HHUX. Tabiuila OT OCHOBHOTO TEKCTa JOJKHA OTICISATHCS MPOIMYCKOM
OJIHOU CTPOKHM Tiepei CIOBOM « Tabnuiia» U OJHON CTPOKH MOCIE MOCIEAHEN CTPOUKHU
tabnuupl. Ecnu Tabnuia He OoJiblliasi, yMEHIAOMIAsICcs Ha OJHOM JIMCTE KYypCOBOM
paboThl, TMOCIE TMOMEIICHUS €€ Cpa3dy 3a TEKCTOM, HMMEIOIIMM Ha HEE CCBUIKY,
NEepeXoqUT Ha CIEAYIOIMNA JHCT, TO LEIecOO0pa3HO [aHHYI0 TaOJIUIly BCIO
MEPEHECTH Ha CJICIYIOIIMI JIUCT, MOMECTUB Tepesa JaHHOM Tabnuieit Tekct. Ilepen
TaOIuIeH U MOCTe Hee He JOJDKHO OCTaBaThCs «IyCTOr0» MPOCTPAHCTBA.

Hannmuce «Tabnuma 1» pa3MmeniaeTcsi HaJl MpaBbIM BEPXHUM YTJIOM TaOJUIIBI.
Huxe 1o meHTpy CTpPOKM pacmoJiaraeTcsi TeMaTHUYEeCKHH 3arojoBOK TaOJHIIb,
HAYMHAEMBIN ¢ rponurcHoU OykBbl. Hanmpumep:

3arosnoBku rpad ciemyeT pacmojiaraTh mo IieHTpy rpadbel. B Tabmuunyro
dbopmy creayeT MOMeNaTh TOJIBKO T€ MaTepuajbl, KOTOpbIE€ TPYIHO TNepeaaTh
OOBIYHBIM TEKCTOM WJIH YIIPOCTHTb.

Tabmuma 5
Hannbie o uncnennoctu aBronapka OO0 «N» o rogam
HaunMenoBaHue BU1a TPaHCTIOPTHOTO 2013 ronx 2014 ron %
CpeacTBa
1 2 3 4

Beprtukanpayto rpady «HOMep 1o mopsaky» (Ne) BBoauth He cienyeT. [Ipu
nepeHoce TabJIUIIbI Ha CIEAYIONIYI0 CTPaHUILy JOMYyCKaeTcs Hymepaius rpad u ux
MOBTOPEHUE HA CIEAYIOUIEN CTpaHuIle. 3aroJIOBOK B ’TOM CJIy4ae Ha HOBOW CTPaHHUIIE
HE TOBTOPSIOT. [lOBTOpSIETCSI TONBKO CTpOKa ¢ HOMepamu Tpad U TPUMEHSIETCS
HAJNUCh B mpaBoM BepxHeM yriay «lIpogomxenue tabmuusl 6». Ecnu ke Tabnuia
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pacroyiaraeTcss Ha TpexX M 0OoJjiee JUCTaX, TO Ha BTOPOM M IOCJICIYIONIUX JHCTaxX
yKa3bIBaeTCs B IpaBOM BepxHeM yriry «IIpomomkenue Tabiuibl 7», a Ha MOCIEeTIHEM
nucte Tadyubl «OKoOHYaHUE TAOJIHUIBI 7).

TaoOmuna 6.
Knaccudukanus MarepuaibHbIX TOTOKOB B JIOTUCTHKE
KnaccudukannoHHbli npu3HaK Buapl MaTepralibHBIX TOTOKOB I'PY30€IHHUI]
1 2
OTHOILIEHHE K CHCTEME Bremnuii MatepraibHbINA OTOK.
JIOTUCTUKU BHyTpeHHMI MaTEpUAIBHBIN TTOTOK

[Tpogomxenue TabaUIBI 6

1 2
OTHOIIIEHUE K 3BEHY BxonHol maTtepuanbHbIN MTOTOK.
JIOTUCTUYECKON CUCTEMBI BrIxoaHOM MaTepUanbHbIN OTOK

Tabmuma 7
CornocTaBieHe pa3InYHbIX BUOB TPAHCIIOPTA
[Toka3zarenb Mopckoi XK/ Peunoii A/M Bo3zn.
1 2 3 4 5 6
[IponyckHas
CIIOCOOHOCTD

[Iponomxenue TadauLbl /

1 2 3 4 3) 6

CkopocTh EpEeBO30K

OxkoHyauue TadauIbl 7

2 3 4 3) 6

CebecTouMOCTh
MIEPEBO30K

Ecnu Tabnunia conepxut 6omee 7 rpad J0mMycKaeTcsi UCTOIb30BaHUe MPU(TOB
Times New Roman, kernu 10—12. Ecnu ke TaGnuuHbli MaTepuan 04eHb OObEMHBIN,
conepkut 8 u 6osee rpad, mubO ymemiaeTcss Ha Tpex U 0oJiee CTpaHUIAX CIEIYeT
pelnTh BOMPOC O IIEJIECOO00Pa3HOCTH PACHOJIOKEHUsI TOAO0OHOW TaOIuIlbl B
OCHOBHOM 4YacTH palOOThl M BBIHECEHHUSI €€ B MPHIOKEHHUE C COOTBETCTBYIOIIEH
CCBUIKOM Ha 3TO B TEKCTe. PeliaronmM apryMeHTOM SIBISIETCS «UUTAOCIbHOCTHY
naHHbIX Tabmuipel. [pudT HE HoMKeH OBITH CIMIIKOM MenkuM (He meHee 10 nr.) u
mupuHa TpadoB TAOMUIBI JOJKHA IO3BOJUTH OECHPENsSTCTBEHHOE CUWUTHIBAHUE
JTAHHBIX.
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Ecnu tabnuna 3aMMcTBOBaHa WJIM PacCUMTaHA IO JAHHBIM CTATUCTUYECKOTO
€XKEeroJHUKa WU JAPYroro JUTEPATypHOro MCTOYHHKA, HAO0 OOSA3aTENbHO JeiaTh
CCBUIKY Ha MIEPBOUCTOYHHUK.

I'paduyeckne martepuajbl (CXeMbl, AWarpaMMbl, TpaduKud € JpyTrHUe)
pacroJiararoTcsi HEMOCPEICTBEHHO MOCHE TEKCTa, B KOTOPOM O HHUX YIOMHMHAETCS
BIIEpPBbIE, WJIM HA CJEAYIOLIEH CTpaHUIlE, a MPU HEOOXOJAUMOCTH — B MPHIIOKEHUH K
KypcoBoii pabote. Bce wnmoctpanuu - rpaduku, AUarpaMMbl, pUCYHKH, CXEMBbI -
HYMEpPYIOTCS ~ aHaJIOTMYHO  TabmuuaMm. OJHAaKo  3aroJ0BKM  WLIIOCTpaLUl
pacrnoJiararorcsi moJ pUCYHKaMM B IICHTPE CTPOKM 0€3 TOUYKM B KOHIIE 3aroJjIOBKA.
3aroyi0BOK HAUMHAETCS CO CJIOBAa «PUCYHOK» C MOPSIKOBBIM HOMepoM: «PucyHok 1 -

» i «Pucynok 2.3 - ». Hanpumep:
P

Q

[
»

Pucynok 1- I'paduk mnepecedeHus: KpPUBBIX CHpOCa U MPEATIOKCHHUS

Ueptex (pUCYHOK, CXeMy, IMarpaMMy, THCTOIPaMMY U T. I1.) TTO0 BO3MOXXHOCTH
CJIEAYET BBINOJIHATH HA OAHOM cTpaHule. Eciu yepTex Ha HEW HE yMenaeTcs, TO €ro
NEPEHOC Ha CIEAYIOLIME CTPaHUIBl OCHOBHOM 4YacTH TEKCTa KypCOBOM pPabOThI
ABJISIETCA ~ HEXEeNaTelabHbIM. B 3TOM ciydyae WUIIOCTPATHBHBIA — MaTepual
PEKOMEHTyeTCsl BHIHOCUTh B TIPUIIOKEHHE, TJI€ MOTYT OBITh UCIOIB30BAHBI CTPAHUIIBI
dbopmara A3 WM MHOTO TMOJXOJSIIETO A dTUX Iienei gopmara Oymaru, Jmbo
PUCYHOK MOXET OBbITh pa3OUT Ha YacTW M MOMEIIEH Ha pa3HbIX CTpaHUIax. loraa
TEMaTUYECKOE HAUMEHOBAaHUE YepTEKa MOMEIIAIOT Ha MIEPBOM CTPAHMIIE.

Yeprex OT OCHOBHOTO TEKCTA JOJKHA OTAEATHCS MPOIYCKOM OJHON CTPOKH
Iepel BEPXHEHM TIpaHUILEd W OJAHOM CTPOKM mocie Ha3BaHus uyeprexa. llepen
YEPTEKOM HE JIOJHKHO OCTaBaThCSl «ITyCTOr0» MPOCTPAHCTBA. Ero MOIKEH 3amoHATh
TEKCT, a YEePTEX JI0JDKEH ObITh IEPEHECEH Ha CIETYIOIINN JHCT.

Ecnu rpaduueckuii Marepuan 3aMMCTBOBAaH WJIM PAcCCUUTAH IO JaHHBIM
CTaTUCTUYECKOT0 €XKETrOJHMKAa WIM JpYroro JIMTEPaTypHOTO HCTOYHUKA, HAJ0
00s3aTeNbHO JENaTh CChUIKY Ha MEPBOUCTOYHUK.

IIpencraBienue popmya. dopMynsl HEOOXO0AMMO pacmojaraTh B LEHTPE
CTPOKHU M BBINIOJIHATH B IIporpaMmme «peaaktop dbopmym». Hanpumep, aist MS Word
2003: Mento / BcraBka / O6bvexktr / Microsoft Equation. Hymeparus dopmyn
OCYIIECTBIISICTCSl AHAJOTUYHO HyMEpAIMK TaOJIHI] ¥ PUCYHKOB CIIpaBa OoT (HOpMyJIbI.
CkBO3Has HyMepanus IPUMEHSIETCS B KYpPCOBBIX paboTax, €CJIM KOJIMIeCTBO (popmMyi
HEOOJIBIIIOE U CCHUTOK Ha (POpMYITy B IPYTUX TJIaBaX HEMHOTO.

Hanpumep:

«PeHTabenbHOCTh ~ MHBECTULIMOHHOTO  NPOEKTa  pAacCUMTHIBACTCS  Kak
OTHOULIEHUE MPUOBUIM OT peajii3ali JaHHOTO WHBECTUIIMOHHOIO MPOEKTa K CyMMe
VHBECTHUIIMHU, B TPOLICHTAX:
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R =£ x100,%
" (1.3)

rie R - peHTabenbHOCTD;
IT - mpuOBLTH OT pean3aIuy THBECTUIIMOHHOTO TIPOSKTA;
U - cymma nHBECTULIMN.
1.3 — o3HavaeT: TpeThd MO CUETy MpHUBEAeHHAs (opMysia B TIEPBOM TIIaBe.

Kaxmoit popmyre ciemyeT naBath moapoOHOE MOSCHEHUE KaKIOMY CUMBOIY,
KOT/Ia OH BCTPEYACTCS BIIEPBHIC.

Brimie u Hmke Kaxaoi (GopMynbl JOMKHO ObITh OCTABICHO HE MEHEE OJHOM
cBOOOHOW cTpoku. Ecnm ypaBHEHHWE HE yMemIaeTcs B OJHY CTPOKY, OHO JOJIKHO
OBITh TIEPEHECEHO MOCJC 3HaKa paBeHCTBAa (=) WIM TMOCNe 3HAKOB CIIOKeHUs (+),
BbIUnTaHus (—),ymMmHOKeHus (X) u aenenus (/).

3.5. lIpaBwjia uUTHPOBAHUS

B  kypcoBbix paGoTax mpU IPOU3BOJIBHOM  H3JIOKEHUU  CYIIHOCTH
NEPBOMCTOYHUKOB WM MPU MNPSAMOM IMTUPOBAHHH B O0083aTeJIbHOM MNOPSIAKE
JOJKHBI OBITh YKa3aHbI CCHLIKM Ha HCIIOJIb3YEMbIE HCTOYHUKH HH(POPMALIUU.

[urara sBIAE€TCA TOYHOW, JAOCIOBHOM BBIIEPKKOH M3 KAKOTO-IHOO TEKCTa,
BKJIFOUEHHOT'O B COOCTBEHHBIN TeKCT. L{uTaThl, Kak mpaBuUi0, MPUBOAATCS TOJIBKO JUISI
HOJTBEPXKJIEHUSI apryMEeHTOB aBTopa. IIpu muTHpoBaHMM HAMOOJBILIETO0 BHUMAaHMUS
3aCIIy’)KMBAIOT HAay4Has M CHElUalbHas JUTEPATypa U JOKYMEHTaJIbHbIE HCTOYHHUKHU.
OO030pHYyI0 JMTEpaTypy CleAyeT LUTUPOBATh TOJBKO NIPU HEOOXOAMMOCTH
(Hampumep, AJisl TOTO YTOOBI OCTIOPUTH HEKOTOPBIE BBIBOJIbI aBTOPOB).

OOmuit moAXoA K LUMTUPOBAHUIO COCTOUT B TOM, UYTO LUTAThl MOTYT OBITH B
KOKIOM paslieJie U MojJpasfesie, 3a UCKIIOUYEHHEM TeX MECT, B KOTOpPBIX aBTOP
pPa3BUBAET CBOIO MO3ULIMIO WJIM MOJIBITOKUBAET PE3yJIbTaThl UCCIEAOBAHUS.

KypcoBast pabota He JoiKHA OBITh MEpPENOoJIHEHA [UTaTaMHu, KOTOPBIE IJI0XO
CBSI3aHBI MEX]1y COOOH, MO3TOMY Ha OJIHOM CTPaHUIIE TEKCTa OOBIYHO MPUBOJUTCS HE
oosiee Tpex uurtar. Ecnu ke Tpedyercst OoJblliee KOJIMYECTBO LUTAT, TO UX JIyUIIe
JIaBaTh B MIEPECKA3E C YKA3aHUEM HA UCTOYHUK.

[Ipy UMTUPOBAHUM UYkKOU TEKCT (CTATUCTUUECKUE U MAaTEMaTUUYECKUE JaHHbIE,
JaThl U T. 1) 3aKJII0YAIOTCS B KaBBIUKU U IPUBOJUTCS B TOM rpamMmaTHuecKoi ¢opme,
B KOTOPOH JaH B IEPBOUCTOYHUKE.

Ecnu nurata BOCHOPOM3BOAWUT TOJBKO YacTh NPEIJIOKEHHS LUTHPYEMOTO
TEKCTa, TO IOCJIE OTKPBIBAIOIIMXCS KaBBIYEK CTAaBAT OTTOYME M HAYMHAIOT €€ CO
CTPOYHOI OyKBBI.

CymiectByeT Tpu cioco6a ohopMIICHHS CCBIUIOK:

1. moacTpouHasi CHOCKa — BBIHECEHHME CChUIKM BHHM3 cTpaHuisl (B Ms Word
2003: BcTaBKa — CHOCKa), HampuMmep: «DYHKIMOHUPOBAHUIO U PA3BUTHUI0O MHOTHUX
SKOHOMHYECKHX TIPOIECCOB MPHUCYIIHN SIEMEHTHI HEOTPEACICHHOCTI.

! Ppanaros B.M. Dxoxomuueckuii puck. - M.: Boicumas mkoua, 2001. — c. 234,
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2. CHOCKa BHYTpU TEKCTa — OHa SBISETCA YacTbl0 OCHOBHOTO TEKCTa U
NPUMEHSIETCS, KaK MPaBUIIO, B TOM Ciyyae, KOr/la UCTOYHUK HE yKa3aH B CIIHMCKE
muteparypel. Hampumep: «IIpodeccop B.M. Illek B xkHure «OOBEKTHO-
OpPUEHTHUPOBAHHOE MOJEIMPOBAHNE TOPHONIPOMBINUIEHHBIX cuctem» (M., 2000, c. 37)
yTBepxaaet: «[Ipu HopManbHOM, cOaTaHCUPOBAHHOM YKOHOMUKE IIEIM BCEX YPOBHEH
MepapXuu yIpaBJieHUs] B3aUMOYBS3aHbl U B3aUMOOIPEACICHBD.

3. CHOCKa 3a TeKCTOM Ha JIUTEpaTypy, YKa3aHHYIO B CIIUCKE — 0(OpMIIsieTCs B
KOHIIC TIPEJJIOKEHHS MocJjie TOYKH B cieayromieM Bue: [8, c. 24-35], 4To o3Havaer:
UCTOYHHUK TOJI TMOPSAAKOBBIM HOMepoM 8, ctpanuisl ¢ 24 no 35. Eciu ccpiiku Ha
OJUH W TOT K€ HCTOYHHK IOBTOPSIOTCSA, TO CChUIKA O(OPMIISETCS CICAYIOIINM
oOpa3om - [TaMm ke, ¢. 224]. Takas cChUTKa CTaBUTCSA B KOHIIC MPEIOKEHUS MOCTC
touku. [locine kBaagpaTHOM cKoOku Touka He craBurcs. He momyckaercs
oopmiteHune ccbUIok ciaeaytomiero suaa: (7, ¢. 34) wmm /7, ¢. 34/.

CchbUIKM  MOTYT HMETh CKBO3HYIO HyMEpaldio 1o Bcedl pabore wiu
HYMEPYIOTCS B IIOCJIEIOBATEIbHOM TOPAJIKE B TMpeAesiax KakKI0d CTpaHMIIBL.
Hampumep: «B ciydae ncnonb3oBaHus 4y»KOTO MaTepraia 0e3 CChUIKM Ha aBTOpa U
MCTOYHUK 3aMMCTBOBAaHMS JUCCEpPTAllMs CHUMAETCd C pPacCCMOTPEHUS] BHE
3aBHCHMOCTH OT CTAMH MPOXOXK/ICHNS 063 IIpaBa e MOBTOPHOI 3aIUThD.

3.6. CokpaiieHus ¥ yCJ10BHbIe 0003HAYCHUS

B kypcoBbIX paboTax J0IMyCKarTCs CIEAYIONINE COKPAIICHHS:

- o0mienpuHsTHIE OyKBEHHbIE a00pEBHATYPHI — COCTOSIT M3 HAYAIbHBIX OYKB
MIOJIHBIX HauMeHOBaHuM, HanpuMmep: CIIA, By3;

- OOILLENpPUHSTHIE CI0XHOCOKpPAILEHHBIE CJIOBA — COCTOAT U3 YCEUYEHHBIX U
MOJIHBIX CJIOB, HalpUMEp: KOOMX03 — KOOIMEPaTUBHOE XO35SHUCTBO, MPO(COI03 —
po(ecCUOHANIBHBIN CO03;

- YCIIOBHbIE TpauUECKHEe COKpAIllEHHS IO HadYaJbHBIM OyKBamM  —
OTIMYAOTCA OT OYKBEHHBIX aOOpeBHATyp T€M, YTO MUIIYTCA C TOYKAMU B MECTE
COKpAIICHHSI, COKPAIIAIOTCS TOJIBKO TPU MUCHME, a IPH BOCTIPOU3BEICHUHN YUTAIOTCS
MOJTHOCTHIO, HAIPUMEP: H.M.T. — HUKHSISI MEpTBasi TOUKa;

- yCIIOBHBIE TpaUUYecKue COKpAIleHHs IO YacTsIM CIOB W HaYaJIbHBIM
OyKBaM — BBIJCISIOT OOMIENIPUHATHIC (T.€., T.A., T.I., Ap. Ip., CM., HaMp., IT., BB., H.2.,
akan., mnpod., JOI.) U CHeUUaJbHbIE HAYYHO-TIPEIMETHBIE COKpaICHUS,
COOTBETCTBYIOIIME ONPEACICHHBIM CTaHIapTaM.

B cnyuae mnpumeHeHusT HEOOMIEMPUHATOTO COKpAIEHUs CHadajga OHO
NPUBOJUTCS B TEKCTE MOJTHOCTHIO C YKa3aHUEM COKpallleHus B ckoOkax. Hampumep:

«OOBEKTOM HCCCAOBAHMS SIBISCTCS OOIIECTBO C OIPaHUYECHHON OTBETCTBEHHOCTHIO
(manee OOO0)...».

3.7. OdopmiieHUE CIUCKA JIUTEPATYPHI

2 Bronnerens Beiciiero aTTecTannoHHOr0 Komurera Poccuiickoit @eneparn. — 1995. - Nel. — c. 5-6.
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Cnucok  nuTepaTtypbl  COAEpXKUT  Oubmmorpaduyeckue OMHCaHUS
UCIIOJIb3yEMbIX UCTOYHUKOB M PACIIOJIaraeTCsl ¢ HOBOM CTPAHUIIBI MOCTIE 3aKITFOUECHHUS.
CrHucok nuTepaTrypbl OTpaXkaeT CaMOCTOSITENIbHYI0 TBOPYECKYIO paboTy aBTOpa H
HapsAy ¢ UMEIOUIMMUCS CChUIKAMU Ha 3Ty JIMTEPATypy MO3BOJISET CAENATH BBIBOJIBI O
CTENEHU MPOBEJECHHOI0 UCCIIEI0BAHHUS.

OdopmiieHre CcHucKka TIPOU3BOIUTCA B COOTBETCTBUU C TpPeOOBAHUSIMH,
U3JI0)KECHHBIMA B TaKUX JACHCTBYIOIIMX HOPMATHUBHO-METOJUYECKUX Marepuaiax,
KaK:

- TOCT P 6.30-2003 VaudwumupoBaHHbIE CHCTEMbl JOKYMCHTAIIUU.
Cucrema OpraHu3alMOHHO-PACHIOPSIUTEILHON JOKyMeHTanuu. TpebGoBaHus K
o OPMIICHUIO JTOKYMEHTOB.

- TOCT P 7.03-2006 Cucrema craHgapToB 1O  HH(pOpMAIHH,
OMOIMOTEUHOMY U M3AaTeNbcKoMy aeiny. M3nanusa. OCHOBHBIE 37€MEHTHI. TepMUHBI
U ONIpEJEICHHUS;

- T'OCT 7.0.5.-2008 Cucrema ctangapToB o uHdopManuu, OuOINOTEYHOMY
U Uu3JaTeNbcKOMy geny. bubmumorpaduueckass ccbuika. OOmume TpeOoBaHUS U
IpaBujia COCTABIICHUS;

- T'OCT 7.1-2003 Cucrema cTaHAapTOB 110 UHPOpMALIUU, OUOIMOTEUHOMY H
u3JaTeNIbcKoMy nieny. bubnuorpagpuueckas 3anuch. bubanorpaduueckoe onucanue.
OO1ue TpebOBaHUA U PaBUJIa COCTABIICHMUS;

- T'OCT 7.11-2004 (MCO 832:1994) Cucrema craHaapToB 1o MH(pOpMaLuu,
OMOIMOTEUHOMY U M3JaTeNbCKOMy neny. bubmuorpaduueckas 3anuce. CokpalieHue
CJIOB U CJIOBOCOYETAHHUI HA NHOCTPAHHBIX €BPOIEUCKUX A3BbIKAX;

- T'OCT 7.12-93 Cucrema crannapToB 1o uHpopmanuu, OUOIMOTEUHOMY U
u3narenbckoMy aeny. bubmuorpaduueckas 3anuck. CokpallleHHe CJIOB Ha PYCCKOM
s3bike. OO1me TpeOOBaHUs U MPABUJIA;

- T'OCT 7.32.2001 Cucrema crannapToB no uaopmaiuu, 6MO6IMOTEYHOMY U
u3zaTeNbckoMy aeny. OTd4er o HaydHO-HcclieoBaTrenbckoil padote. CTpykTypa H
npaBuia opopmIIeHHUS;

- T'OCT 7.60-2003 Cucrema ctanmapToB 1o HHGOpMAIUU, OUOIUOTEYHOMY
U u3garesibckomy aeny. Mznanus. OCHOBHBIE BUABL. T€pMUHBI U ONIPEICICHHUS;

- TOCT 7.83-2001 Cucrema cranaapToB mo WHpOpMauu, OUOTMOTEIHOMY
U U3JATENbCKOMY Jely. OJEKTpOHHbIe u3/aHua. OCHOBHbIE BHUJbl M BBIXOJHBIE
CBEJICHUSI.

B crniucok nutepatypbl He BKJIKYAKTCHA UCTOYHUKHU, HA KOTOPHIE HET CCHUIOK
B OCHOBHOM YacCTH M KOTOPbIE€ HE OBLIIM MCIOIb30BAHbI B IPOLIECCE UCCIEAOBAHMS.

Cnucok nuTepaTypbl UMEET 00513aTEeJIbHYI0 04ePEeTHOCTD.

CHauana yKka3bIBarOTCS:

- HOpPMAaTHMBHO-TIPAaBOBBIE AKThl B CIEAYIOIIEH OYEPEIHOCTH: KOJEKCHI,
denepanbhbie 3aKoHbI, YKa3wl [Ipesunenta PO, [locranosnenus [IpaButensctBa PO,
3aKOHBl W HOPMATHUBHO-TIPABOBbIE aKThl CYOBEKTOB Demepanuu, HOPMATUBHO-
MIPaBOBBIC AKTHI MECTHBIX OPTAHOB BIIACTH;

- KHWUTU U MOHOTpaduu, CTaTbH U3 KYPHAJIOB U MEPUOJUYECKON MEeYaTH IO
andasury;

- MHTEPHET-PECYPCHI.
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HopMmaTuBHO-npaBoBble aKThl B 00S3aTEIHHOM TMOPSAKE JODKHBI HMETh
HOMEp, JTaTy W HAWMEHOBAHWE TMPUHSBIIETO JaHHBIA akT opraHa. OTHOTHITHBIC
HOPMATHUBHO-TIPABOBbIE  aKThl  (Hampumep, ¢eaepalbHble  3aKOHBI)  CIEAyeT
pacrnoyiaraTh MO JaTaM NPHUHATHS: OT paHHEro - K Mo3AHeMy. 3aKOHOJaTeIbHbIE U
HOPMATHUBHBIE AKThl MPUBOIATCA MO OQPUIMATBHBIM HM3AAHUSM COOTBETCTBYIOIIMX
BEJIOMCTB (€CJI TAKOBbIE UMEIOTCS).

Hanpumep:

®enepanbhbiii 3akoH oT 06.10.2003 Ne 131-®3 (pexm. ot 10.07.2012) «O6
OOIMX NPHUHLMIIAX OpraHu3allid MECTHOro camoympaBieHus B Poccuiickoii
Ddenepanun» // «Cobdpanue 3akoHogarenbctBa POy, 06.10.2003, Ne 40, cT. 3822.

HNion

Konctutymust Poccuiickoit @eneparuu. [DnekTpoHHBIN pecypc]: [(mpuHsiTa
BCEHAPOAHBIM rosiocoBanueM 12.12.1993) (c yuerom mompaBok, BHeceHHbIX PK3 0
nonpaskax Kk Konucrurymuu PO ot 30.12.2008 N 6-DK3, ot 30.12.2008 N 7-OK3)].
// Poccutickas razeta. - 21.01.2009. - N 7. - Pexxum nocryna: [KoHcynbTaHT mmtoc]. -
3ari. ¢ 3KpaHa.

JlaHHbIe KHMI W MOHOrpauii B CIHCOK JIUTEPaTyphl 3aHOCSITCS B TOM
MOPSIJIKE, B KOTOPOM OHHM MPUBOJATCS HA CTPAHUIIE KHUTU C OUOIMOTEYHBIM KOJAOM
(BBK) ¢ aGcomoTHO TOYHBIM COOJIIOJICHUEM BCEX YKa3aHHBIX TaM 3HAKOB, BKJIIOUas
KOJIMYECTBO CTPAHHIL.

Hcrounnku u nuTepaTypa Ha MHOCTPAHHOM SI3bIKE YKAa3bIBAIOTCS HA SI3BIKE
opurvHaia ¢ codmroienremM opdorpaduueckux HOPM JJIsi COOTBETCTBYIOIIETO SI3bIKA
(B TOM uwMcne ynorpeOjeHue NPONUCHBIX W CTPOYHbIX OykB). MHOCTpaHHBIE
UCTOYHUKHU pacrojaraiT B al(aBUTHOM MOPSAIKE, MPUYEM CHadalla MepeUnucCseTCs
JUTepaTypa Ha S3bIKaxX, B OCHOBE KOTOPBIX JIGKHUT JIATUHHIIA, 3aTeM — KUPWLIUIA U
UeporIupuIecKoe MUChMO.

Hanpumep:

Anegupenxo H.®. CnopHbie npoOJIieMbl CEMaHTUKU: MoOHoOTpadus. —
Bonrorpan: [lepemena, 1999. — 274 c.

Nnn

Kupunios, B. WU. Jloruka: yueOnuk mist opun. By3oB / B. U. Kupumios;

Mock. roc. opua. akaaemus. - 6-¢ u3z., nepepad. u gomn. - M. : IIpocmekt, 2009. -
233 c.

Crarbl W3 JKYPHAJOB M TNEPUOAHYECKOH medaTH  OoGOPMISIFOTCS
CIICAYIONIMM o0Opa3oM: QaMuiaus aBTOpa, WHHUIMAJIBI, Ha3BaHWe craTh (0€3
KaBbIueK), B¢ HakiIoHHbIe JuHUU (//), Ha3BaHWe xypHayia (0e3 KaBBIYCK M CIJIOBA
(GKypHaJ»), TOUuKa — THpe, Toj u3fgaHus (06e3 OyKBBI «T.»), TOYKa — TUpPE, HOMEP
xypHaina (Ne 5), Touka — TUpe, CTpaHMIIBI HaYaja ¥ OKOHYaHUsA cTaThu (c. 15-24.).

Hanpumep:

Boiickynckuii A.E. Metadopsr Uateprera // Bonpocs! pumocoduu. — 2001.
— Ne 11. — C. 64-79.
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HNutepHeT-pecypcebl ohopmitsitoTest ¢ obsi3atenbHoM cepuikoit Ha URL - aapec
MCTOYHUKA U JIATOM 00pallleHus K HEMY.

Hanpumep:

benoyc H.A. Ilparmatnueckas peanu3anuss KOMMYHHKAaTHBHBIX CTPATETHM B
KOH(QJIMKTHOM auckypce // Mup JMHTBUCTUKH W KOMMYHHUKAIIUW: 3JICKTPOHHBIH
HaydHbld kypHalr. — 2006. — Ne 4 [Dnextponssiii pecypc]. URL:
http://www.tverlingua.by.ru/archive/005/5_3 1.htm (mata oopamenwus: 15.12.2007).

TunuyHbie OIINOKMH:

- orcyrcTBUe Ne W/WiK JaThl IPUHATHS HOPMAaTUBHO-TIPABOBOT'O JJOKYMEHTA;

- HayaJo ONKCaHUs UCTOYHMKA C MHUIMAJIOB, a HE C (JaMIINU aBTOpA;

- pacmoJIo’KEHUE UCTOYHHUKOB B IIEPEYHE JIMTEPATYPHI HE 1O al(aBUTY;

- yKa3aHME Ha3BaHHS M HOMEpA JKypHaja WM NEePUOAUYECKOTro U3AaHus 0e3
(baMuIMK ¥ MTHULMAJIOB aBTOpa U HAa3BaHUS CTaThU;

- OTCYTCTBHE HOMEPOB CTPAHMI] IPH O(POPMIIEHHH UCTOUYHUKOB U3 KYpPHAJIOB
Y NIEPUOANYECKOM TTEYaTH.

[Tpumep oopmiteHus cicKa JIUTEPATyphl IPEACTABIEH B IPUIOKEHUU 3.
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4. 3AIIIUTA KYPCOBOM PABOTBI

Ha kypcoByro paboTy maercs OT3bIB HAyYHOTO PYKOBOAMTENS, B KOTOPOM
OLIGHUBAETCSI COOTBETCTBHE PabOTHI MPEIbSIBISIEMBIM TPEOOBAHUAM, COJECPKAHUE U
CTPYKTypa padOThl, CTENEHb CAMOCTOSITEIBHOCTH, TEOPETHYECKAsl M IMPaKTUYECKas
3HAYMMOCTbH BBIBOJIOB M NPEIJIOKEHHUW, a TAKKE€ YPOBEHb I'PaMOTHOCTH (0OMH U
crenuanbHblii). B OT3bIBE HAay4YHOrO0 PYKOBOJUTENS OTMEYAIOTCS MOJIOKUTEIIbHBIE
KayecTBa KypCOBOM pabOThl M HEAOCTAaTKH, a TAK)KE YKa3bIBaCTCS PEKOMEHIyeMast
OLICHKA.

Eciy, mo MHEHHIO Hay4HOTO PYKOBOAMTENS, KypcoBas padoTa 3acily>KUBaeT
HEYJIOBJIETBOPUTEIBHOW OLIEHKM M MOMJIEXKUT MepepadoTKe, TO B  OT3bIBE
YKa3bIBAlOTCA HEIOCTaTKM MW 4YTO cieayeT pgopaborats. Ilocnme ycTpaneHus
HEJOCTaTKOB  paboTa MpEACTaBIsETCSs Ha IOBTOPHYIO MpoBepkKy. Eciu
IPEJICTaBISIETCSI HECKOJIBKO KYPCOBBIX pabOT ¢ MACHTUYHBIM COACPNKAHUEM, UYTO HE
OTpa)kaeT CTENEHb CaMOCTOSTEIbHOCTH  BBIIIOJIHEHUS  PabOThl, BCE  OHHU
BO3BPAILAIOTCS HCTIOTHUTENSIM.

KypcoBas pabora B 00s3aTeIbHOM MOPSJIKE MPOXOJIUT MPOLEAYPY 3alllUThI.
3ammra MPOBOJIUTCA COINIACHO TpaduKy, MOATOTOBICHHOMY M YTBEPKICHHOMY
kadenpoil. Ha 3amure KypcoBoil paboThl CTYJIEHT 00s3aH 0003HAYUTh 1I€1b, KPATKO
U3JI0KHUTh COJIEpKaHUE padoThl, ceiaTh BHIBOJBI, 1aTh UCUEPIIBIBAIOIINE OTBETHI HA
BOIIPOCHI U 3amevanus ujaeHoB komuccuu (Ilpunoxxenue 4). OkoHyaTenbHas OLEHKa
KypCOBO# paOOThI BBICTABJISETCS MO UTOTAM 3allUThl U KauecTBYy ucnoyHeHus. [lociue
3alUTHl KypcoBas paboTa XpaHsATCS Ha Kadeape B TeUeHue S Jer.

26



IIpuioxkenue 1

IIpumepHBIi CIHCOK TeM KyPCOBBIX padoT nmo Kypcey «l'ocynapcrBenHas u
MYHHMIHMIAJIbHAA CJIYK0a»

1. Cuctema rocyaapcTBeHHOM ci1yk0bl B Poccun: mpaBoBbie M OpraHU3allMOHHBIC

OCHOBBI

Hcropust pa3BUTHS TOCYIapCTBEHHOM Cityk0bl B Poccuu

3. OcoOeHHocTH  MPOQPECCHOHANBHON  ACSITENBHOCTH  T'OCYJapCTBEHHOTO
CILy>Kalllero

4. 3apyOexXHbIN OMBIT OPraHU3alMU U (PYHKIHOHUPOBAHUS TOCYAapCTBEHHON
CITY>KOBbI (Ha mpuUMeEpE. ... )

5. Cuctema coUMaNbHBIX TrapaHTUH TOCYAapCTBEHHBIX (MyHUIMIAIbHBIX )
CITyKaluX

6. Pedopma rocymapcTBeHHOU Ciyxk0Obl B coBpeMeHHOM Poccum: stambl u
HaIpaBJICHUS

7. ConmanbHO-IIPaBOBON CTAaTyC TOCYJApPCTBEHHOI'O IPAXKIAHCKOTO CIIYKAILEro:
0COOEHHOCTH U BO3MOKHOCTH ONTUMHU3ALUU

8. Pa3BurtHe cucTEMBl JOMOJHUTEIBHOIO MPO(ecCHOHAIBHOTO 00pa3oBaHMs HA
roCy/1apCTBEHHOM I'paXk/1aHCKOM Ciry:x0e

9. AHTUKOPPYNIIMOHHBIC MEXaHU3MBI B CUCTEME TOCYAaPCTBEHHON CITYKObI

10.@opMmupoBaHre KaapoOBOrO pe3epBa HAa TOCYAAPCTBEHHOW T'Pa)XJaHCKOU
ciyxoe

11.PaGota Cc KaJapOBBIM pE3€PBOM Ha TOCYJApPCTBEHHOW (MyHUUMIAIBHON)
CiIyk0e

12. KOH(JIUKT MHTEPECOB Ha TOCYIAPCTBEHHOM (MYHHUIIMIIAIBHON) CITyX’0€ Kak
AHTUKOPPYIILIMOHHBII MEXaHU3M: IIPABOBBIE 1 OPTraHU3ALMOHHBIE ACTIEKTHI

13. OueHka nepcoHasia Ha roCyJapCTBEHHOM (MyHHUIIUMIIATBHOM) cITy>k0e

14.IloctynyeHue Ha rocyAapCTBEHHYIO TPaKJAaHCKYIO CIIy>KOy: IpaBOBBIE U
OpraHU3alMOHHBIE OCHOBBI

15.Cuctema omnaTel TpyAa TOCYJApPCTBEHHBIX TIPa)XJTaHCKUX CIyKalluX B
3aBUCUMOCTH OT ToOKa3aTesed 3(QQEeKTUBHOCTH M Pe3yJIbTaTUBHOCTU
poheCCHOHAIBHOM CITY>KEOHOM eI TeIIhHOCTH

16.Kapbepa rocy1apcTBeHHOTO (MYHHUITUTIATBHOTO) CITYXKAIETO

17.0pranusanusi  BHEKOHKYPCHOTO  TOCTYIUJICHHSI Ha  TOCYJapCTBEHHYIO
TPKIAHCKYIO CITYKOy

no

18.CoBpemeHHbIe MEXaHU3MBbl CTUMYJIMPOBAHUS roCyJapCTBEHHBIX
(MYHULIMITAJIBHBIX ) CITYKAITUX
19.CoBepuieHcTBOBaHUE CUCTEMBI rocyAapCTBEHHBIX rapaHThii Ha

rOCyAapCTBEHHON (MyHUITUTIATBHOM) CITyKOe

20.Peanmuzanuss KOHCTHTYIIMOHHOTO TIpaBa Ha paBHBIM JOCTYN TpaXkIaH K
roCyJIapCTBEHHOM CITy:k0e

21.Ilpenynpexaenre KOHMOINKTa HHTEPECOB B MPOPECCHOHAIBHON THUKE Ha
rOCyAapCTBEHHOM IPaKIaHCKON CITy>K0e
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22.0ntuMu3anusi  B3aUMOJICHCTBUS OpPraHOB TOCYJAApCTBEHHOM BJAcTH €
OOIIIECTBEHHBIMU OOBEAMHEHUSIMU M TpaXKJaHaMu TMpU MPeIOCTaBICHUU
rOCYJapCTBEHHBIX YCIyT

23.Pa3BuTHe  cHCTeMbl ~ BHYTPEHHEr0  KOHTPOJS  3a  BBIIOJHEHHEM

rpaKIaHCKUM(MYHUIIMIIATBLHBIM) CITYKaIlUM JOJIKHOCTHBIX 00sS3aHHOCTEN

24.0ntuMu3anus MEXaHM3MOB TIPOBEPKHU CBEACHUM O J10X0J]1aX, 00 UMYIIECTBE U
o0s3aTeNIbCTBAX ~ HMMYIIECTBEHHOTO  XapakTepa Ha  TOCYJIapCTBEHHOM
IpaXIaHCKOU CITyk0e

25.DopMUpPOBAaHHE MOJOKUTEIBHOTO UMHUKA OPraHOB I'OCYJAPCTBEHHOU BJIACTH

26.ITopsimok yperynupoBaHus CIy>KEOHBIX CIIOPOB Ha TOCYIapCTBEHHOMN
(MYHUITUTIAJIBHON ) CITYKO0e

27.0mneHKa TepcoHa HAa MYHHUIMIAIBHOW CIy»)0e (CpaBHUTENbHBIN aHalu3 Ha
IpUMEPAX MyHUIIUTAIBHBIX 00pa30BaHUN )

28. QOopMHpPOBAHUE CUCTEMBl MOHHMTOPUHIA OOIIECTBEHHOrO MHEHUs 00
3(QPEKTUBHOCTH  TOCYAApCTBEHHOM  CIYyXObl M PE3yJIbTaTUBHOCTHU
PO EeCCUOHATIBHOMN 1€ATEIbHOCTH TOCYIAPCTBEHHBIX CITYKAILUX

29.CtaHzapThl AHTUKOPPYIIIUOHHOTO MOBEJICHUS rOCyJ1IapCTBEHHBIX
(MYHUILIMITAJIBHBIX) CIYXKaIUX: pa3padoTKa U MOBEACHHUE
30. Opranu3zanus npodeccruoHanbHOM MEePENOArOTOBKH, MOBBIIICHUS

KBATM(PUKALMUA U CTAKUPOBKHU TOCYIAPCTBEHHBIX TPAXKIAHCKUX CITY>KAIUX

31.CpaBHUTENBHBIN aHAKW3 MPOTpaMM PePOPMUPOBAHUS TOCYIAPCTBEHHOM
rpaXKIaHCKOM CiTykO0bl CyOBekTOB PD

32.B3auMoOCBsI3b  PE3YyJbTATOB JIEATEIIBHOCTH W JIONMOJIHUTEIbHBIX BBIILIAT,
MOOIIPEHUIN 1 HATPaXXIECHUM TOCYIapCTBEHHBIX TPAXKIAHCKUX CIYKAITUX

33.Pa3BuTHe cUCTEMbl MOHUTOPUHTA TOCYAAPCTBEHHBIX (MYHUIIMIATBHBIX) YCIyT

34.®opMupoBaHUE W peaTu3alvs MPOTPpaMM MOATOTOBKH KaapoOB IS
rOCYJIapCTBEHHOM CITyKOBI

35.TexHomoruu ¥ METOJBl MOTHBAIIMU TOCYJAPCTBEHHBIX CIYXKAlllMX U
oOecrieueHue yCIIOBUM TUTSI YBEITUYEHUS PEe3yIbTaTUBHOCTH
npo¢eCCUOHATIBHON CITY>KEOHOM IeSITENbHOCTH

36. Konnenmuu u crpaterust peopMbl POCCHICKON TOCYIapCTBEHHOMN CITyKObI

37.YupaBieHuecKkoe pelleHrne Ha TOCyAapCTBEHHOM M MYHUITMTIAIBLHOM CITyKOe:
MOHSTUE, BUJIbl U MEXaHU3MbI IPUHSITHUS

38.I0puauyeckass OTBETCTBEHHOM Ha TOCYJIapCTBEHHON (MYHHUIIMIAIBHOM)
CITy>K0e: MOHATHE U BUIBI

39.Cnenuduka AEATETBHOCTH KAAPOBBIX CIYKO OpPraHoB ToOCYJapCTBEHHOU
BJIACTH

40. ConaJibHO-KITACCOBBIM COCTAB TOCYIAPCTBEHHON CITY>KOBI B UCTOPUYECKOM
pa3BUTUU

41.BHenpeHue COBPEMEHHBIX METOJIOB CTUMYJIMPOBAHUSA TOCYJIAPCTBEHHBIX
CITyKalux

42.Pa3BUTHE CHUCTEMBI JIOMOJHUTEIHHOTO OOpa3oBaHUS TOCYJIAPCTBEHHBIX
CITyKalux

43.CoBeplIEHCTBOBAaHWE  pa0OThl MO  MOPEAYNPEKICHUIO  KOPPYIIMU  Ha
roCyAapCTBEHHOW (MyHUIIMNIATBHOM) CITyKO€e
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44. MexaHu3Mbl TPUHITHS MEp MO MPEIOTBPAIICHUIO KOH(IMKTA UHTEPECOB
MOCJI€ yXO0/a rOCYJapCTBEHHOTO CITYXAIero C TOCYIapCTBEHHOM CITy>KObl

45.Mopenu OpraHu3aliOHHOTO MTOBEICHHS TOCYAAPCTBEHHBIX CITYKAIIAX

46.YupaBneHue HM3MEHEHHUSMH OPraHU3alMOHHOM  KyJbTypbl B  OpraHax
roCcyJapCTBEHHOM BIACTH

47 .1Ipo6seMbl TUTAaHUPOBAHUS KapbepPhbl TOCYIAPCTBEHHOTO CITYXKAIIETO

48.KoMneTeHTHOCTh 1 MPO(EeCCUOHAIN3M B IPUHATUH YIIPABICHYECKUX PEIICHUN
Ha TOCYIapCTBEHHOM CIIyk0e

49. KoMIeTeHTHOCTh U MPO(PECCUOHAIN3M B IPUHITHH YIIPABICHUYECKUX pPEIICHUI
Ha TOCY/IApCTBEHHOM CITyk0e

29



IIpunoxenue 2
OO0pa3en TUTYJILHOIO JINCTA KYyPCOBOM padoThl

YacTHoe 00pa3oBaTeiabHOE YUPEKICHUE BbICIIEr0 00pa3oBaHus
«MHCTUTYT ynipaBiieHNs, OM3HECA U TEXHOJIOTUI»

KYPCOBAS PABOTA
no nucuniuinne «'ocynapcTrBeHHasi ¥ MyHHMIMIAJIBHASA CIIYK02))

Ha Temy «KKOMIIETEHTHOCTb U ITPO®PECCHOHAJIN3M B IITPUHATHUU
YIPABJEHUYECKHUX PEHIEHU HA TOCYJAPCTBEHHOM CJIYKBE»

Crynent /Kapxoea Examepuna KoncmanmunosHna
(pamummsi, ©Msi, OTYECTBO) (moamucek)

PykoBogutens [leuenaa Hamanvs Anexcanoposna
(bamumnusi, UMs1, OTYECTBO) (moamwuce)

JIomyCTUTB K 3a1IUTE
HayuHsblii pykoBoauTeNb

« 10 »  maa 2017r.

Kamyra 2017r.
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Ipuiaoxenue 3
IIpumep opopmiieHHsI CTUCKA JTUTEPATYPbI KYPCOBOH padoThI.

Jluteparypa ¢ nyHkra 1 mo myHKT 3 OTHOCHTCH K IpyIiie «<HOPMATHBHO-

NPaBOBbIe AKTHD?, ¢ MYHKTA 4 M0 NYHKT 36 — K rpynine «KHUTA 1 MOHOrpapum»,

¢ nyHKTa 37 mo myHKT 41 K rpynne «nepuoguvecKasi JUTEPaTypa», a ¢ MyHKTA

42 mo nyHKT 43 K rpynmne «uHTepHeT-pecypcbi». Mcrounnk Ne42 — cepuika Ha

JJIEKTPOHHBIA KYPHaJl, a HCTOYHHK Ned3 — ccbulka Ha MaTepHAJIbI
opuunaIBHOIO canTa .
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IMpuio:xkenue 4

IMPUMEP TEKCTA BBICTYILJIEHUS HA 3AIIIMTE KYPCOBOM

PABOTbI
«YBakaembl€ 4JIEHbI KOMUCCHH!
Bamiemy BHUMaHUIO TpeACTaBIAETCS KypcoBas padoTa CTYJAEHTA..... Kypca,
....... dakynpTeta VBanoBa HBana UBanHoBuua Ha Temy «YTpaBiieHUE
KOH(IUKTAMI).

AKTYyaJIbHOCTh TeMbI CBsi3aHa C TeMm, 4Tto (nmajee 1-3 mpemIoxKeHwus,
MOIYEPKUBAIOIINX AKTYaJIbHOCTh TEMBI).

OcHOBHAaf LeJIb JTAHHOTO UCCIIEI0OBAHUS 3aKII0YACTCA B.............

JUIst TOCTHKEHUS MTOCTaBICHHOW LENH B paboTe ObUIA MOCTABJIEHBI H PEIICHBI

...............................

I[OKJI&I[ oxoHueH. Crracu0o 3a BHUMaHHE)»
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